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PREAMBLE

This Agreement entered into the day and year set opposite the signatures of the
parties, by and between the City of Plainfield, a municipal cotpotation of the State of
New Jersey, hereinafter called the “City” and Teamsters Union Local 102, affiliated
with the International Brotherhood of Teamsters, heteinafter called the “Union”.

WITNESSETH

WHEREAS, the City and the Union recognize and declare that providing
quality service to the public is their mutaal aitn; and

WHEREAS, the City Council and the City Administration retain the basic
decision-making powers over fiscal management questions, although they are willing to
consult with employee tepresentatives on employee otiented matters; and

WHEREAS, it is the purpose of this Agreement to prescribe the legitimate
rights of those municipal employees working in the Recreation, Police and Public
Works Divisions who are members of the Union and to provide orderly and peaceful
procedures for presenting employee grievances and proposals and to protect the rights
of the public in the City of Plainfield.

WHEREAS, the parties have reached certain understandings which they desire to
confirm in this Agreement; and

NOWw, THEREFORE, in consideration of the following mutual covenants, it is

hereby agreed as follows:



ARTICLEI

RECOGNITION

The City hereby recognizes the Union as the exclusive and sole representative for collective
negotiations concemning the terms and condit:ioﬁs of employment for employees of the maintenance
force of the Recreation and Police Divisions, and those of the Public Works Division, including
clerical employees, that perform in the following classifications: Assistant Supervisor Public Works;
Building Maintenance Worker; Clerk Transcriber; Equipment Operator; Laborer, Mechanic;
Mechanic’s Helper; Motor Broom Driver; Parking Enforcement Officer; Parking Meter Supervisor;
Public Works Repairer; Public Works Trainee; Recreation Maintenance Worket; Secretarial Assistant
Typing, Senior Building Maintenance Worker: Senior Clerk Typist; Senior Public Works Repairer;
Senior Recreation Maintenance Worker; Senior Road Repairer, Senior Sewer Maintenance Worker;
Sewer Maintenance Worker; Supervising Mechanic; Supervisor Building Services; Supervisor Streets;
Supervisor Trees; Supervisor Public Works; Supervisor Recreation Maintenance; Supervisor Sanitation,
Senior Tree Climber; Tree Climber; General Supervisor Public Works; Senior Sign Designer Processor

and Letter; Sign Designer Processor and Letter; Cashier; and Senior Clerk Transcriber.



ARTICLE 1]

NEGOTIATION PROCEDURE

2-1. The parties agree to enter into .éoﬂective negotiations over a successor Agreement in
accordance with N.J.S.A. 34:13a-1 et seg,, as amended in good faith efforts to reach agreement on all
moatters concerning the terms and conditions of employment.

2-2. Neither party in any negotiations shall have any control of the negotiating
tepresentatives of the other party. .

2-3. Continuing review of this Agreement.

Representatives of the City and Union negotiating committee shall meet at least once each
month, unless waived by both parties, for the purpose of reviewing the administration of this
Agreement, and to resolve problems which may atise. These meetings are not intended to by-pass the
grievance procedure.

2-4. Except as this Agreement shall hereinafter otherwise provide, all tetms and conditions
of employment applicable on the effective date of this Agtreement to employees covered by this
Agreement shall continue to be so applicable during the term of this Agreement. Unless otherwise
provided in this Agreement, nothing contained hetein shall be interpreted and/or applied so as to
eliminate, reduce or otherwise detract from any negotiated benefit reduced to writing and existing
prior to its effective date. This document constitutes the sole and complete agreement between the
parties, and embodies all the terms and conditions governing the employment of employees in the
unit. The parties acknowledge that they have had the opportunity to present and discuss proposals on
any subject which is (or may not be) subject to collective bargaining, Any priot commitment or
agreen;;ent between the City and the Union or any individual employee covered by this Agreement is

hereby superseded.



2-5. This Agreement incorporates the entire understanding of the parties on all matters
which wete or could have been the subject of negotiation. During the term of this Agreement, neither
patty shall be requited to negotiate with respect to any such mattets whether or not within the
knowledge or contemplation of either or both of the parties at the time they negotiated or executed
this Agreement.

2-6. This Agreement shall not be modified in whole or in part by the parties except by an
Instrument in writing duly executed by both parties.

ARTICLE I11

AGENCY SHOP

3-1. Any employee, covered by this Agreement, who does not join the Union within thirty
(30) days of the effective date of this Agteement, and any new employee, covered by this Agreement,
who does not join within thirty (30) days of initial employment and any employee, previously
employed in a unit covered by this Agreement, who does not join within ten (10) days of reentry into
employment shall, as a condition of employment, pay a tepresentation fee to the Union by automatic
payroll deduction. The representation fee shall be in an amount equal to eighty-five (85%) percent of
the regular Union membership dues, fees and assessments as certified to the City by the Union. The
Union may revise its certification of the amount of the representation fee at any time to reflect
changes in the regular Union membership dues, fees and assessments. The Uniqn’s entilement to the
representation fees shall continue beyond the termination of this Agreement so long as the Union
remains the majority representative of the employees in the unit, provided that no modification is
made in this provision by 2 successor Agreement between the Union and the City.

3-2. Upon receiving the written voluntary authorization and assignment of an employee
covereci by this Agreement (in the form agreed upon between the City and the Union and consistent

with applicable law) the City agrees to deduct membership dues (and initiation fees where applicable),



in such amount as shall be fixed pursuant to the Bylaws and Constitution of the Ugion duting the full
term of this Agreement and any extension or renewal thereof, The City shall promptly remit monthly

any and all amounts so deducted with a list of such deductions to the Union.

3-3.  If, during the life of this Agreement, there shall be any changes in the rate of
membership dues, the Union shall furnish the City written notice thirty (30) days prior to the effective
date of such changes.

3-4. 'The Union will provide the necessary “check-off authorization” form and the Union
will secure signatures of its members on the forms and deliver the signed forms to the City.

3-5. The Union shall indemnify, defend and save the City harmless against any and all
claims, demands, suits, or other forms of Liability that shall arise out of or by reason of action taken by
the City in reliance upon information and/or action submitted in writing by the Union to the City.

ARTICLE IV

GRIEVANCE PROCEDURE

4-1. Grievance Definition.

A grievance, as used herein, is a claimed breach, misinterpretation or improper application of
the terms of this Agreement.

4-2. Statement of Policy and Purpose.

It 1s the policy of the City that every employee at all times be treated fairly, courteously and
with respect. Conversely, each employee is expected to accord the same treatment to his associates,
supervisors and to the public. To this end, the following procedute is intended to provide an
exclusive vehicle for the prompt and equitable settlement of employee grievances.

. No grievance settlement reached under the terms of this Agreement shall add to, subtract

from or medify any terms of this Agreement.
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4-3.  Steps of the Grievance Procedure.

The following constitutes the sole and exclusive method of resolving grievances between the
parties covered by this Agreement, with the exgeption of major disciplinary action and other matters
which are cognizable under the New Jersey Civil Service Law and the rules and regulations
promulgated by the New Jersey Department of Personnel. The steps of the grievance procedure shall
be followed in théir entirety unless waived in writing by mutual consent:

Step One:  Immediate Supervisor

A grievance, as defined herein, shall first be presented informally (verbally) to an employee’s
immediate supervisor. A gtievance must be submitted within seven {7) calendar days of the
occutrence giving rise to the grievance ot it shall be décmed waived. The supervisor shall attempt to
arrange a mutually satisfactory solution of the grievance or advise the grievant in writing within ten
{10) calendar days of his/her inability to do so.

Step Two:  Division Head

If the grievance is not settled at Step One, the grievant shall file a formal written grievance
with the Division Head, with a copy being given to the Director of Personnel and the immediate
supetvisor to whom the grievance was first submitted, within ten (10) calendar days of the date the
Step One answer was received or should have been received. A meeting shall be held between the
Division Head, the grievant and the Union President (or his designee) to facilitate a satisfactory
solution to the grievance. The Division Head shall provide 2 written answer to the gtievance within
ten (10) calendar days after receipt of the grievance.

Step Three: Department Head

; 1f the grievance is not satisfactorily resolved at Step Two, the grievant shall file the written
grievance with the Department Head, with a copy being given to the Director of Personnel, within

ten (10) calendar days of the date the Step Two answer was received or should have been received.



"The Department Head shall meet with the grievant and the Union President (ot his designee) to
facilitate a satisfactory resolution of the grievance. The Department Head shall file a written answer to
the grievance within ten (10) calendar days of the receipt of the grievance.

Step Four:  City Administrator

If the grievance is not satisfactorily resolved at Step Three, the grievant shall file the written
grievance with the City Administrator, with a copy being given to the Director of Personnel, within
ten (10) calendar days of the date the Step Three answer was received or should have been received.
"The City Administrator shall submit a written answer to the grievance within ten (10) days after the
grievance was received.

Step Five:  Arbitration

If the grievance is not satistactorily resolved at Step Fout, the Union shall have the right within
ten (10) calendar days of the date the Step Four answer was received or should have been received to
make a written demand for arbitration to the New Jersey State Board of Mediation, 50 Park Place,
Newark, New Jersey, with a copy of the demand being delivered to the City Administrator and
Director of Personnel. The written demand for arbitration shall set forth the specific nature of the
dispute and specific provisions of the Agreement claimed to be violated. The selection of an
athitrator as well as the conduct of the arbitration hearing shall be in accordance with the rules and
regulations of the New Jersey State Board of Mediation then in effect.

The cost for the services of the atbitrator shall be borne equally by the parties. Any other
expenses, including, but not limited to, the presentation of witnesses and att;-ney fees, shail be paid
by the party incurring same.

The arbitrator so selected shall hear the dispute at a2 mutually agreeable date, time and place.
The decision of the arbitrator shall be final and binding and shall be in writing setting forth the

findings of fact, reasons and conclusicns on the issue submitted. No one arbitrator shall have more



than one grievance submitted to him/ Hex, and under consideration by him/her at any one time unless
the parties otherwise agree in writing. A grievance shall be deemed under the consideration by an
arbitrator until he/she has rendered a written decision which shall be done within thirty (30) days from
the close of the hearing,.

In the event of the submission of any matter for arbitration as herein provided, the arbitrator
shall have no right or power to alter or modify the terms of this Agreement or to impose upon the
City any obligation ot liability not expressed assumed by the City under the provisions of this
Agreement; nor may the arbitrator deprive the City of any right reserved, exptessed or implied, by it
for its benefit hereunder.

4-4 Time Limitations

The time limits specified in the foregoing grievance procedure shall be construed as maximum
and shall be sttic;tly adhered to. The time limits may be extended upon mutual written agreement
signed by a representative of the City and a representative of the Union. Failure by the City to
respond shall be deemed to be a denial of the grievance and shall permit the employee ot the Union,
as the case may be, to proceed to the next step in the grievance procedure. If the grievant does not
adhere to the time limit specified in any step of the grievance procedure, the disposition of the
grievance at the last preceding step shall be deemed to be conclusive,

4-5. Written grievances shall be preseated on the form prepared by the City. An employee
gdevance must be signed by the employee. An employee grievant shall have the right to be
represented by 2 Union representative through the steps of the grievance procedure.

4.6 All papers and documents relating to a grievance and its disposition will be placed in the
employee’s personnel file. Notification of all actions taken concerning the grievance shall be

transtnitted in writing to the employee.



4-7. Pending the complete of the grievance procedure, neither the Union nor the employee
shall make public the proceedings in process by press releases, public interviews or the like.
ARTICLEV

EMPLOYEES RIGHTS AND RESPONSIBLITIES

5-1. Employees’ rights and responsibilities shall be in accordance the Chapter 11 of the
Municipal Code of the City of Plainfield. The City agrees to provide specific Rules and Regulations
for those employees in the Public Works, Recreation and Police Divisios.

ARTICLE VI
CITY’S RIGHTS AND PRIVILEGES

6-1. Management Responsibilities.

It is recognized that the management of the City Government, the control of its properties

and the maintenance of order and safety, is solely a responstbility of the City. Accordingly, the City
hereby retains and reserves unto itself, without Iimitation, all rights, authority, duties and
responsibilities conferred upon and vested in it priot to the signing of this Agreement by the laws and
Constitution of the State of New Jersey and of the United States, including, but without limiting the
generality of the foregoing, the following rights:
1. The executive management and administrative control of the City Government
and its properties and facilities, and the activities of its employees.
2. The selection and direction of the work forces, including the right to hire,
suspend or discharge for just cause, assign, promote or transfer.
The exercise of the foregoing powers, rights authority, duties or responsibilities of the City, the
adoption of policies, rules, regulations and prac_tices, in furtherance thereof, and the use of judgment
and disi:ret:ion in connection therewith shall be limited only by the specific and expressed terms of this

Agreement and then only to the extend such specific and expressed terms hereof are in conformance



with the Constitution and laws of New Jersey and of the United States and the ordinances of the City
of Plainfield.

The City shall have the right to take action to comply with the mandatory requirements of
federal and state laws and regulations. Prior to taking such action, the City will negotiate with the
Union over any mandatory subject of bargaining.

Nothing contained herein shall be construed to deny or restrict the City of its rights,
responsibilities and authority under R.S.40A and 11 or any other national, state, county or local laws or
ordinances.

6-2. Maintenance of Operations.

The Union covenants and agrees that during the term of the Agteement, neither the Union
flor any person acting in its behalf will cause, authorize or support, nor will any of its members take
part in any strike (i.e., the concerted failure to report for duty, or concerted willful absence of an
employee from his or her duties of employment), work stoppage, slowdown, walkout or other mass
absenteeism against the City. The Union agrees that such action would constitute a material breach of
the Agreement.

In the event of a strike, slowdown, walkout or organized mass absenteeism, it is covenanted
and agreed that participation in any such activity by any employee represented by the Union shall be
deemed grounds for disciplinary action including possible termination of employment of such
employee or employees.

Nothing contained in this Agreement pursuant to Article 6-2 shall be construed to limit or
restrict the City in its right to seek and obtain such judicial relief as it may be entitled to have in law or

in equity for injunction or damage, or both, in the event of such breach by the Union or its members.

£
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ARTICLE VII
SALARIFES
7-1. The salary guides for employees for 2001, 2002, 2003 and 2004 are set forth in
Schedule A of this Agreement which reflects a 0% across the board increase for the petiod of January
1, 2001 through December 31, 2001; a 0% across the board increase for the petiod of January 1, 2002
through June 30, 2002; a2 4% across the board increase for the petiod of July 1, 2002 through
December 31, 2002; a 2% across the board increase for the petiod of January 1, 2003 through June 30,
2003; 2 2% across the board increase for the petiod of July 1, 2003 through December 31, 2003; a 3%
actoss the board increase for the period of January 1, 2004 through June 30, 2004; and a 2% across the
boatd increase for the petiod of July 1, 2004 though December 31, 2004,
7-2. Overtifne.

1. Employees shall be compensated for overtime work when such compensation
has been authotized by the Department Director.

2. Overtime compensation shall be computed at an hourly rate equal to one and
one-half (1 ¥2) times the equivalent regular hourly rate of the employee.

3 Whenever an employee is required to work the seventh day in the normally
presciibed work week or on holidays, authorized overtime compensation shall
be computed at an hourly rate equal to two (2) times the equivalent regular
houtly rate of the employee. |

4. In all instances, overtime compensation shall commence only after the
employee has worked the normal number of hours in any work day or of his
normally prescribed work week. Holiday, vacation days and authorized sick
days shall be counted toward the normal work week and as consecutive work

days.

11
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5. At the discretion of the Department Director, compensatory leave my be given
in lieu of overtime. Compensatory leave, when granted, must be scheduled
and used within 90 days from the time eamed, unless otherwise requested by
the employee and approved by the Department Head. Compensatory leave
shall be granted on the same basis as overtime compensation as set forth
above.

7-3. Emergency Call-In.

When it becomes necessary for personnel eligible for overtime to be called out on an
emergency call, such personnel will be credited with a minimum of two hours time atuthe appropriate
overtime rates.

ARTICLE VII]

LONGEVITY

8-1. For employees hired prior to January 1, 1994, the City shall pay longevity, subject to the
conditions of Section 11:4-1 of the Municipal Code, to all employees having completed the following

years of service:

10 years of service - $ 500.00
15 years of service - $ 900.00
20 years of service - $ 1,200.00
25 years of service - $ 1,500.00

8-2. Longevity pay shall be paid for the full calendar year only and shall be paid to such
employees who will qualify for longevity pay through veats of service on or before June 30" of the
ploy q gevity pay ghy J

calendar year. Employees hired after June 30th, the base year will become effective the following full

calendar year,



8-3. In addition, the City agrees to the following exception: Any full-time employee who was
a full-time on or before July 1, 1976 is eligible, under the constraints of Section 8-2 of the Agreement
and the provisions of Section 11:4-1 of the Municipal Code, to receive his or her first longevity
payment after eight (8) years of service.

8-4. Employees hired on or after January 1, 1994 and who are subject to this Agreement shall
have no right or entitlement to any longevity pay.

ARTICLE IX

INSURAN CE PROTECTION
9-1. The City shall pay the entire cost of the Traditional Plan (hospitalization coverage
administered by Hotizon Blue Cross Blue Shield of New Jersey, Inc. and medical/surgical and major

medical coverage administered by Horizon Blue Cross Blue Shield of New Jersey, Inc., for all
employees and their eligible dependents covered by this Agreement. For those employees choosing to
participate in the New Jersey Plus Plan (hospitalization, medical, surgical and major medical coverage
administered by the Horizon Blue Cross Blue Shield of New Jersey) or the various Health
Maintenance Organization Plans (hospitalization, medical, surgical and major medical coverage
administered by group practice or individual practice health insurance carriess) options instead of the
Traditional Plan, the City’s financial obligation shall be no higher than the cost of the cotresponding
Traditional Plan.

9-2. The City further agrees to provide a long term disability plan at no cost to employees
who have less than ten (10) years in the Public Employees Retitement System. Such plan shall
provide, when combined with other existing benefits, at least fifty (50%) percent of the employee’s
salary. However, such plan will not be effective until such time as the employee has exhausted all of

his or her sick leave, vacation, workmen’s compensation benefits and the one hundred and eighty

(180) day waiting period, whichever coverage lasts the longest,
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In the event an employee exhausts his or her accumulated sick and vacation leave prior to the
expiration of the one hundred and eighty (180) day waiting petiod , the City agrees to pay ﬁ&y {50%)
percent of the employee’s salary up to the expiration of the one hundred and eighty (180) day waiting
period. Such payment of the fifty (50%) percent of salary will be provided following 2 determination
by the City Physician that the employee’s illness ot injury is of sufficient quality and duration that it
could quaiify the employee for long-term coverage. An employee dissatisfied with the opinion of the
City Physician may appeal his determination to the City Administrator on the basis of another medical
opinion.

9.3. The City may allow, w;th the approval of the City Administrator, empioyc;es who
expetience a lengthy off-duty illness or injury to borrow up to two (2) years future sick and vacation
time upon exhaustion of accumulated sick and vacation time. To be eligible, the employee must have
at least one (1) year of service and accept the obligation to pay back the time during future service.
This obligation shall be accepted in writing if approval is granted by the City Administrator.

9-4. The City agrees at its sole expense to continue health insurance coverage for employee,
spouse and eligiblé dependents for those employees whose retirement is based upon twenty-five (25)
years or mote of credited service in their pension system (except those who elect a deferred
retirement) or a disability retirement regardless of years of service. Said health insurance coverage
shall be the same coverage as provided to City employees.

9-5. If negotiations with other bargaining units results in changes in health coverage, the
parties to this Agreement agree to immediately reopen this Agreement for the purpose of negotiating

similar changes to the insurance coverage set forth in this article.

14



ARTICILE X

YACATION AND HOLIDAYS
10-1. Vacations.
1. All full-time employees covered by this Agreement shall earn vacation on the

basis of the following schedule:

1 —5 years of service --13 working days vacation during each year of service;

6 — 10 years of service -- 16 working days vacation during each year of service;

11 - 15 years of service - 19 working days vacation during each year of service;

16 - 20 years of service -- 22 working days vacation during each vear of service;

21 years of service and over — 26 working days vacation during each year of service.

2. For purposes of computing yeats of service for vacation leave, any one whose
date of employment falls between January 1 through September 30 inclusive, is eatitled to count that
petiod as a year of service. Vacation shall be computed on a calendar year basis, that is, January 1 to
December 31.

3. New full-time employees shall be entitled to one working day of vacation leave
for each month during the first calendar year of service. A person employed before the 15% of the
month shall be considered to have been employed for the entire month. Employees shall not be
eligible to take earned vacation leave unless they have been employed for six consecutive months,

4. Permanent part —time employees are eligible for Vac:at:icmj leave on a prorated

basis. Temporary, part time and seasonal employees shall not be eligible for vacation leave.

5. Employees will be allowed to carry over up to fifteen (15) vacation days,
without the need for approval to the next calendar year,

15



6. Vacation schedules shall be established taking into account the desires of the
employees and the needs of the City. When there is a conflict in the choice of vacation time among
employees, job senioity shall prevai.

10-2. Holidays.
1. "The City agrees to grant the following official holidays with pay to employees
of the bargaining unit:
a) New Year’s Day
b} Martin Luther King’s Birthday
<) Washington’s Birthday
d) Good Friday
e) Memorial Day
f) Independence Day

) Half Day the Day before Labor Day
h) Labor Day

1) Half Day Election Day
)i Veteran’s Day
k) Thanksgiving Day
B Friday after Thanksgiving Day
m) Half-Day Christrnas Fve
n) Christinas Day
o) Half-Day New Yeat’s Eve
2. 1f a holiday falls on a Sunday, it shall be obsetved on the following Monday. If

2 holiday falls on a Saturday, it shall be observed on a preceding Priday.

16



3. In the event a holiday is observed while an employee is on paid vacation ot
paid sick leave, that day shall not be deducted from the employee’s accumulated sick or vacation leave.
4, To be eligible to receive holiday pay, an employee must wotk the regula;:ly-
scheduled work day before the holiday and the tegularly scheduled work day after the hoiiday,. unless
he has been excused by his superior or unless his superior is satisfied that his absence was justified.
5. The Mayor, in his sole discreton, may direct an alternate day of obsetvance of
the aforementioned official holidays.
ARTICLE X1
SICK LEAVE

11-1. In the first calendar year of employment, employees shall be entitled to one (1) day of
sick leave for each month of employment. In each year thereafter, employees earn fifteen (15) days
per year.

11-2. All unused sick leave accumulated in 1982 or ptior to 1982 will be paid out at
retirement on the basis of one-third (1/3) per full day accumulated or upon separation in good
standing one-fourth (1/4) day per full day accumulated at salary rates earned in 1982, In subseqﬁent
years, accumulated time shall be paid at the salary rate earned during the year in which it is
accumulated on the basis of one-third (1/3) day per full day accumulated upon retirement and one-
fourth (1/4) day per full day accumulated upon separation. When currcnt- or accumulated time is used =
for illness, they are paid at current rates. They shall be used on a first in, first out basis.

11-3.  Employees may take up to forty-four (44) work days leave of absence with pay just
prior to retirement and have such time charged off to their accumulated sick days with the remaining
numbet of accumulated sick days paid out at the time of retirement on a one (1) for three (3) basis as
is present practice. A letter of commitment to retire must be given in advance of this leave of

absence.
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11-4.  Effective January 1, 1986, each employee may convert each year up to three (3) sick
days into personal days. Personal days not used during the calendar year will be converted back into
accumulated sick leave days effective the next following calendar year. Except in cases of
emergencies, employees must notify their supervisor at Jeast twenty-four (24) houts in advance in
order to be eligible to take a personal day. In case of emergencies, employees must notify their
SUpervisor as soon as possible.

11-5.  Effective January 1, 1995, payment of accumulated sick leave under the provisions of
this Article shall be capped in the amount of $15,000, regatdless of the number of such days
accumulated. The forty-four (44) work days leave of absence set forth in section 11m3; above shall be
excluded from the cap hetein.

ARTICLE XTI
UNIFORMS

12-1. The City shall furnish two (2) pairs of safety shoes (not to exceed the cost of $100.00

per pair) as needed to each member each year. The City agrees to initiate the bidding process in

order to secure a vendor 1o meet the needs of the membership as it relates to safety shoes.

Until such time as the bidding process has been completed and a Vendor to supply safety

shoes has been selected, employees will be reimbursed up to $100.00 per pair of safety shoes

upon presentation of a valid receipt, no more often than once every six (6) months, beginning =
January 1, 2003,

12-2 The City shall supply gloves to members as needed up to maximum of four (4) pairs

per year.
12-3. The City shall supply rental uniforms to membess each year, which will include an
overcoat. Those employees of the Sewer and Sanitation units will be provided an extra set of

uniforms.
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ARTICLE X111

WORK WEEK

13-1.  Standard wotk hours for the regular work force shall be 7:00 a.m. to 3:30 p.m.,
provided that during winter months there are no complaints or other operating problems as a result of
earlier work hours. An unpaid lunch shall be observed from 11:30 p.m. to 12:00 noon.

There shall be a paid fifteen (15) minute rest period during the motning hours and another
paid fifteen (15) minute rest period during the afternoon houts.

13-2.  Standard work hours for the sanitation work force shg_ll be 5:00 a.m. to 1:00 p.m., with
two (2) paid fifteen (15) minute rest periods. There shall be no entitlement to a lunch“period.

13-3.  Standard work hours for the building maintenance work force shall be 4:00 p-m. to
12:00 a.m., with an option of either a one (1) hour paid lunch or two (2) paid fifteen (15) minute rest
periods with a unpaid thirty minute lunch period.

13-4. The City, in its sole discretion, may establish a winter shift with work hours from 3:30
pm. t0 12:00 a.m., with two (2) fifteen minute rest periods and an unpaid thirty (30) minute lunch
petiod. This shift may be implemented for the period November 1 through March 31 of each year (or
any portion thereof) and, if implemented, shall remain in effect for the entire period, unless terminated
sooner by the City. If the City terminates the shift prior to March 31 of a given year, it may not
thereafter reinstate the shift for that year.

Shift Differential: Employees assigned to the winter shift shall Be paid an additional
 fifty cents (§.50) per hour above their regular base compensation during the period they work the
winter shift.

Selection: The City will assign employees to the winter shift utilizing the following
procedure. First, it shall request volunteers beginning with the most senior employee on the seniority

list. A more senior employee shall be selected over a less senior employee, provided the more senior
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employee has the proven skill and ability to perform the work which shall be determined in the sole
discretion of the City. If an insufficient number of employees volunteer for the winter shift, the City
shall then assign employees to the shift, starting with the least senior employee, provided the employee
has the proven skill and ability to perform the work which shall be determined in the sole discretion of
the City.

Notice: The City shall provide written notice to the Union and the employees who are

selected for the winter shift two (2) weeks prior to the implementation of the shift in any given year.
The City wili endeavor to give reasonable advance wtitten notice to the Union and employees should
it discontinue the winter shift prior to March 31 of any given year.

13-3. When an employee is requested to work twelve (12) or more consecutive hours, he shall
be granted a second period of one-half (1/2) hour duration at no loss of pay, and he shall be granted
an additional one-half (1/2) hour lunch period for each five (5) consecutive hours over the above
mentioned twelve (12) consecutive hours at no loss of pay.

ARTICLE XIV
MISCELIANEQUS

14.1. This agreement constitutes City policy for the terms of said Agreement, and the City
shall carry out the commitments contained herein and give full force and effect as City policy.

142.  If any provision of this Agreement or any application of this Agreement to any
employee or group of employees is held to the contrary to law, then such provision or application
shall not be deemed valid and subsisting, except to the extent permitted by law, but all other
provisions or applications shall continue in full force and effect.

14-3. The City and Union agree that there shall be no discrimination and that all practices,

proceditres and policies of the City system shall clearly exemplify that there is no discrimination in the



hiring, training, assignment, promotion, transfer or discipline of employees on the basis of race, creed,
colot, religion, national origin, matital status or sex.

14.4. Copies of this Agreement together with copies of the City Personnel Ordinance, shall
be available for review to members of the Union.

14.5.  If there is any conflict between the terms of this Agreement and any ordinance
hereafter enacted, the terms of this Agreement shall prevail unless modified in wiriting by the parties
hereto.

14.6.  Any member working _eight (8) hours or more in the course of any one work week in
a higher classification shall receive the rate of pay of the higher classification. The rate of pay to be
received will be determined by use of the promotional formula. The employee in such a situation will
be paid at the higher rate of pay for all hours actually worked in that classification, provided that the
individual is qualified to perform the duties of such classification and provided further that the
individual is authorized to perform the duties of the higher classification by his or her Department
Director. This shall not apply to those employees who are considered Public Works Trainees. In
cases where Trainees are assigned to perform a particular higher function for one month or more, they
shall be paid at the higher classification for the entire month.

14-7. The City agrees that it will continue the current practice of assigning employees to
snowplowing during night hours of darkness. Further, the City agrees to pay $2.50 meal money to
each Teamster employee who works two (2) hours over the normal {eight 8§ hour) shift (within a

twenty four (24) hour period) in performing snow removal duties. For purposes of this section,

the normal shift must occur within a twenty four (24) hout period, with the twenty four (24)

hour period beginning at 12:01 a.m.. and ending at midnight. Emplovees performine snow

tremovdl duties will receive $2.50 for each additional two (2) hours worked over the normal shift

{within a twenty four (24) hour period. .
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14-8. The City agrees to allow the Union to establish a Credit Union of their choice. Upon
receiving written authorization from an employee covered by this Agreement (in a férm agreed upon
between the City and the Union), the City agrees to deduct on a bi-monthly basis an amount that shall
be determined by the Credit Union. The City shall once per month remit any and all amounts so
deducted. The Union will provide the necessary authorization forms and deliver the signed forms to
the Personnel Director or his/her designee. The Union shall indemnify, defend and save the City
harmless against any and all claims, demands, suits or other forms of liability which may arise out of
or by reason of action taken by the City in reliance upon salary deduction authorizations submitted by
the Union to the City. A

14-9.  Effective January 1, 1986, the City will provide a tax- sheltered annuity deduction
system whereby each employee may deduct up to ten (10%) percent of gross salary and apply it to a
tax-sheltered annuity program to be designed by the City.

14-10. Drug Policy. Effective January 1, 1995, the parties agree to the Drug policy of the City
which is annexed hereto as Attachment B as amended by the Memorandum on Implementation which
is annexed hereto as Attachment C.

14-11. Worker’s Compensation, all worker’s compensation claims filed after the date of
adoption of this Agreement by the Employer, whether for temporaty ot for permanent disability, shall

be pursuant to and in such amounts as provided by the New Jersey Worker’s Compensation Law.

The City agrees that employees suffering from a work related injury will be allowed to

seek medical treatment while on duty, It is further understood that appeintments for all

follow up medical treatment and/or physical therapy that is required as a tesuit of an on the

job injury, will be scheduled while on duty at the end of the employee’s shift in order to

minimize disruption to the work schedule.
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14-12. The Employer shall provide such protective clothing and immunizations as required by

law for all employees who risk exposure to blood born pathogens.

ARTICLE XV
BULLETIN BOARD
15-1. One bulletin board will be made available to the Union for the purpose of posting
Union notices relating to meetings, dues, entertainment, health and safety, and general Union
activities, at each location where men assemble for work assignments. The City shall post job
vacancies on the bulletin board as vacancies arise. Notice of said job vacancies will b(; sent to the

Union shop steward.

ARTICLE XVI

FULLY BARGAINED AGREEMENT

16-1.  This Agreement represents and incorporates the complete and final understanding and
settlement by the parties of all bargainable issues which were or could have been the subject of
negotiation. During the term of this Agreement, neither party will be required to negotiate with
respect to any such matter, whether or not covered by this Agreement, and whether or not within the
knowledge or contemplation of either or both at the time they negotiated or signed this Agreement.

16-2.  If, during the term of this Agreement, the State of New Jersey, The Federal
Govemment or any agency thereof mandates minimum benefits in any area, thé parties agree to
reopen negotiations to bargain over the effect and impact of such mandated benefits on the parties’

Agreement.
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ARTICLE XVII

DURATION OF AGREEMENT
17-1.  This Agreement shall be effective as of January 1, 2001 and shall continue in effect
through December 31, 2004, subject to the Union’s and the City’s right to negotiate over a successor
Agreement as provided in Article II. This Agreement shall not be extended orally, and it is expressly

understood that it shall expire on the date indicated.

TEAMSTERS LOCAL UNION NO. 102 AFFILIATED WITH THE
INTERNATIONAL BROTHERHOOD OF TEAMSTERS -

ATTEST:
By
Kevin O’Connor, Secretary Treasurer
Date:
CITY OF PLAINFIELD
ATTEST:

By:

Albert McWilliams, Mayér

Date:
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ATTACHMENT A
SALARY GUIDES



July « December, 2000

City of Plainfield

TEAMSTERS
SALARY GUIDE
Year 2000
GRADE ' INCREMENT 1 . 2 [ 3 4 5 6 7., .8 9 10 11
1 650 17627 | 18276 18927 = 19576 | 20225 20875 | 21524 . 22175 22824 23473 24122
2 676 18447 | 19123 19798 20474 21151 . 21826 22502 . 23179 23855 24530 25206
3 708 19268 | 19976 | 20684 | 21392 = 22101 22809 = 23517 = 24225 = 24933 25641 26349
4 742 20171 | 20912 | 21655 | 22397 | 23133 23881 24624 = 25365 26108 26849 27592
5 772 21134 | 21906 = 22679 23450 | 24223 = 24995 25768 26540 . 27311 = 28084 28856
6 812 22114 = 22925 = 23737 24550 | 25362 = 26173 26985 ' 27797 28610 29421 30233
7 852 . 23156 . 24008 = 24859 = 25711 26562 27414 28266 | 29117 29969 = 30820 31672
8 891 24239 |, 25129 26020 = 26911 27803 ~ 28694 29585 . 30476 . 31368 32259 33150
9 | 835 | 25304 | 26328 27263 = 28198 | 29132 = 30067 _ 31001 31936 32871 33805 34740
10 980 26599 27579 28558 29538 30518 31498 | 32478 33458 34438 35418 36398
11 1023 27862 28885 = 20908 30932 | 31956 32079 34002 35025 - 36043 37073 38097
12 = 1072 29153 = 30225 = 31299 32371 33443 34517 . 35589 36661 = 37734 38806 39878
13 | 1122 30573 31695 = 32816 | 33938 | 35060 36182 = 37302 | 38424 & 39546 40668 41790
14 | 1178 32034 | 33214 34391 35569 | 36748 37926 & 39104 40283 @ 41461 = 42640 43818
15 1229 33567 | 34796 37254 = 38483 « 39712 40941 | 44630 45859
16 1290 35173 | 36463 39042 | 40331 41621 | 42912 e 46780 48070
17 1350 36883 = 38232 | | 40932 | 42282 43632 44983 47683 ' 49033 50383
18 | 1411 38670 . 40081 | 41491 | 42901 = 44313 . 45723 | 47133 - 48544 = 49954 - 51366 52776
19 1484 40526 | 42010 | 43494 | 44979 | 46463 . 47947 | 49431 | 50916 = 52400 . 53884 55368
20 1558 42475 | 44034 45590 47148 | 48707 = 50265 . 51822 | 53380 | 54938 ' 56495 58053
21 1633 44512 | 46146 | 47780 | 49413 | 51046 . 52679 = 54313 | 55947 57579 . 59213 60846
22 1709 46688 | 48397 | 50105 51814 | 53523 55233 = 56942 | 58643 60359 - 62068 63777
23 | 1796 48948 50744 | 52540 54336 | 56131 57926 . 59723 | 61518 63314 | 65110 66906
24 1886 51317 53205 55091 56976 | 58864 . 60750 & 62636 64523 = 66409 = 68295 70182
25 19711 53840 55812 57783 | 59755 | 61727 63697 = 65669 : 67639 . 69611 . 71583 73554
26 2066 56454 58520 60585 62651 | 64718 66783 68849 . 70914 72980 @ 75046 77111
21 | 72 59198 ' 61369 . 63540 65713 | 67884 70055 | 72227 . 74398 = 76571 . 78742 80913
28 | 2275 62098 | 64374 | 66649 | 68924 | 71200 73475 | 75751 | 78026 = 80302 = 82577 84852
29 2390 65139 67529 | 69919 72310 74700 77092 . 79482 81872 84262 . 86654 89044
30 | 2504 68337 | 70840 | 73345 75849 78352 80856 | 83361 | 85864 | 88368 = 90872 93376
31 2625 71713 74337 76963 79587 82212 84837 | 87462 | 90086 92712 | 95336 97960
32 2757 75224 77981 80738 83494 ' 86251 89008 | 91765 @ 94522 . 97279 | 100036 102792
33 2891 78909 | 81801 84691 87582 90474 93364 | 96255 | 99147 102037 | 104928 107820




January - December, 2001

City of Plainfield

0% TEAMSTERS
Salary Guide
Year 2001
GRADE INCREMENT 1 2 3 4 5 6 7 8 g 10 1

1 650 17627 18276 18927 19576 20225 20875 21524 22175 22824 23473 24122
2 676 18447 19123 19798 20474 21151 21826 22502 23179 23855 24530 25206
3 708 19268 19976 20684 21392 22101 22809 235147 24225 24933 25641 26349
4 742 20174 20912 21655 22397 23139 23881 24624 25365 26108 26849 27592
5 772 21134 21906 22679 23450 24223 24995 25768 26540 27311 28084 28856
6 812 22114 22925 23737 24550 25362 26173 26985 27797 28610 29421 30233
7 852 23156 24008 24859 25711 26562 27414 28266 29117 29969 30820 31672
8 891 24239 25129 26020 26911 27803 28694 29585 30476 31368 32259 33150
9 935 25394 26328 27263 28198 29132 30067 31001 31936 32871 33805 34740
10 980 26599 27579 28558 29538 30518 31498 32478 33458 34438 35418 36398
11 1023 27862 28885 293908 30932 31956 32979 34002 35025 36049 37073 38097
12 1072 29153 30225 31299 323714 33443 34517 35589 36661 37734 38806 39878
13 1122 30573 31695 32816 33938 35060 36182 37302 38424 39546 40668 41790
14 1178 32034 33214 34391 35569 36748 37926 39104 40283 41461 42640 43818
15 1229 33567 34796 36025 37254 38483 39712 40941 42170 43401 44630 45859
16 1290 35173 36463 37752 39042 40331 41621 42912 44201 45491 46780 48070
17 1350 36883 38232 39582 40932 42282 43632 44983 46333 47683 43033 50383
18 1411 38670 40081 41491 429014 44313 45723 47133 48544 49954 51366 52776
19 1484 40526 42010 43494 44979 464863 47947 49431 50916 52400 53884 55368
20 1558 42475 44034 45580 47148 AB707 50265 51822 53380 54938 56495 58053
21 1633 44512 46146 47780 49413 51046 52679 54313 55947 57579 59213 60846
22 1709 46688 48397 50105 51814 53523 55233 56942 58649 60359 62068 83777
23 1796 48948 50744 52540 54336 56131 57926 59723 61518 63314 65110 66906
24 1886 51317 53205 55081 56976 58864 60750 62636 64523 66409 68295 70182
25 1971 53840 55812 57783 89755 61727 63697 65669 67639 69611 71583 73554
28 2066 56454 58520 60585 62651 64718 66783 68849 70914 72980 75046 77111
27 2172 59198 61369 63540 65713 67884 70055 72227 74398 76571 78742 80913
28 2275 62098 64374 66648 68924 71200 73475 75751 78026 80302 82577 84852
29 2390 65139 67529 69919 72310 74700 77092 79482 81872 84262 86654 89044
30 2504 68337 70840 73345 75849 78352 80856 83361 85864 88368 20872 93376
31 2625 71713 74337 76963 T9587 82212 84837 87462 90086 92712 95336 97960
32 2757 75224 77981 80738 83494 86251 89008 91765 94522 97279 100038 102792
33 2891 78909 81801 84691 87582 90474 93364 96255 99147 102037 104928 107820




January - June, 2002

City of Plainfield

0% TEAMSTERS
Salary Guide
Year 2002
GRADE INCREMENT 1 2 3 4 5 6 7 8 9 10 11
1 650 17627 18276 18927 19576 | 20225 20875 21524 22175 22824 23473 24122
2 676 18447 19123 19798 20474 21151 21826 22502 23179 23855 24530 25206
3 708 19268 19976 20684 21392 22101 22809 23517 24225 24933 25641 26349
4 742 20171 20912 21655 22397 23139 23881 24624 25365 26108 26849 27592
5 772 21134 21906 22679 23450 24223 24995 25768 26540 27311 28084 28856
6 812 22114 22925 23737 24550 25362 26173 26985 27797 28610 29421 30233
7 852 23156 24008 24859 25711 26562 27414 28266 29117 | 29969 30820 31672
8 891 24239 25129 26020 26911 27803 28694 29585 30476 31368 32259 33150
9 935 25394 26328 27263 28198 29132 30067 31001 31936 32871 33805 34740
10 930 26599 27579 28558 29538 30518 | 31498 32478 33458 34438 35418 36398
11 1023 27862 28885 29908 30932 31956 32979 34002 35025 36049 37073 38097
12 1072 29153 30225 31299 32371 33443 34517 35589 36661 37734 38806 39878
13 1122 30573 31695 32816 33938 35060 36182 37302 38424 39546 40668 41790
14 1178 32034 33214 34391 35569 36748 37926 39104 40283 41461 42640 43818
15 1229 33567 34796 36025 37254 38483 39712 40941 42170 43401 44630 45859
16 1290 35173 36463 37752 39042 40331 41621 42912 44201 45491 46780 48070
17 1350 36883 38232 39582 40932 42282 43632 44983 46333 47683 49033 50383
18 1411 38670 40081 41491 42901 44313 45723 47133 48544 49954 51366 52776
19 1484 40526 42010 43494 44979 46463 47947 49431 50916 52400 53884 55368
20 1558 42475 44034 45590 47148 48707 50265 51822 53380 54938 56495 58053
21 1633 44512 46146 47780 49413 51046 52679 54313 55847 57579 59213 60846
22 1709 46688 48397 50105 51814 53523 55233 56942 58649 60359 62068 63777
23 1796 48948 50744 52540 54336 56131 57926 59723 61518 63314 65110 66906
24 1886 51317 53205 55091 56976 58864 60750 62636 64523 66409 68295 70182
25 1971 53840 55812 57783 59755 61727 63697 65669 67639 69611 71583 73554
26 2066 56454 58520 60585 62651 64718 66783 68849 70914 72980 75046 77111
27 2172 59198 61369 63540 65713 67884 70055 72227 74398 76571 78742 80913
28 2275 62098 64374 66649 68924 71200 73475 75751 78026 80302 82577 84852
29 2390 65139 67529 69919 72310 74700 77092 79482 81872 84262 86654 89044
30 2504 68337 70840 73345 75849 78352 80856 83361 85864 88368 90872 93376
31 2625 71713 74337 76963 79587 82212 84837 87462 90086 92712 95336 97960
32 2757 75224 77981 80738 83494 86251 89008 91765 94522 97279 100036 | 102792
33 2891 78909 81801 84691 87582 90474 93364 96255 99147 102037 | 104928 | 107820




July - December, 2002

City of Plainfield

4% TEAMSTERS
Salary Guide
Year 2002
GRADE | INCREMENT 1 2 3 4 5 6 7 8 9 10 11

1 676 18332 19007 19684 20359 21034 21710 22385 23062 23737 24412 25087

2 703 19185 19888 20590 21293 21997 22699 23402 24106 24809 25511 26214

3 736 20039 20775 21511 22248 22985 23T 24458 25194 25930 26667 27403

4 772 20978 21748 22521 23293 24065 24836 25609 26380 27152 27923 28696

5 803 21979 22782 23586 24388 25192 25995 26799 27602 28403 29207 30010

6 844 22999 23842 24686 25532 26376 27220 28064 28908 29754 30598 31442

7 886 24082 24968 25853 26739 27624 28511 29397 30282 31168 32053 32939
8 927 25209 26134 27061 27987 28915 29842 30768 31695 32623 33549 34476
9 972 26410 27381 28354 28326 30297 31270 32241 33213 34186 35157 36130
10 1019 27663 28682 29700 30720 31738 32758 33777 34796 35816 36835 37854
11 1064 28976 30040 31104 32169 33234 34298 35362 36426 37491 38556 38621
12 1115 30319 31434 32551 33666 34781 35898 37013 38127 39243 40358 41473
13 1167 31796 32963 34129 35296 36462 37629 387494 20961 41128 42295 43462
14 1225 33315 34543 35767 36092 38218 39443 40668 41894 43119 44346 45571
15 1278 34910 36188 37466 38744 40022 41300 42579 43857 45137 46415 47693
16 1342 36580 37922 39262 40604 41944 43286 44628 45969 47311 48651 49993
17 1404 38358 39761 41165 42569 43973 48377 46782 48186 495380 50994 52398
18 1467 40217 41684 43151 44617 46086 47552 49018 50486 51952 53421 54887
19 1543 42147 43690 45234 46778 48322 49865 51408 52953 54496 56039 57583
20 1620 44174 45795 47414 49034 50655 52276 53895 55515 57136 58755 60375
21 1698 46292 47992 48691 51390 53088 54786 56486 58185 59882 61582 63280
22 1777 48556 50333 52108 53887 55664 57442 59220 60995 62773 64551 66328
23 1868 50906 52774 54642 56508 58375 60243 62112 63979 65847 67714 60582
24 1961 53370 55333 57295 59255 61219 63180 65141 67104 63065 7027 72989
25 2050 55994 58044 60094 62145 64196 66245 68296 70345 72395 74446 76496
25 2149 58712 60861 63008 65157 67307 69454 71603 73751 75899 78048 80195
27 2259 61566 63824 66082 68342 70599 72857 75116 77374 79634 81892 84150
28 2366 64582 669448 69315 71681 74048 76414 78781 81147 83514 85880 88246
29 2486 67745 70230 72716 75202 77688 80176 82661 85147 87632 90120 92606
30 2604 71070 73674 76279 78883 81486 84080 86695 89298 91903 94507 97111
3 2730 74582 77310 80042 82770 85500 88230 90960 93689 96420 99149 101878
3z 2867 78233 81100 83968 86834 88701 92568 95436 98303 101170 104037 106904
33 3007 82065 85073 88079 91085 94093 97099 100105 103113 106118 109125 112133




January - June 2003

City of Plainfield

2% TEAMSTERS
Salary Guide
Year 2003
GRADE INCREMENT 1 2 3 4 5 ] 7 8 9 10 11
1 690 18699 18387 20078 20766 21455 22144 22833 23523 24212 24900 25589
2 717 19569 20286 21002 21719 22437 23153 23870 24588 25306 26021 26739
3 751 20439 21191 21942 22693 23445 24196 24947 25698 26449 27200 27951
4 787 21397 22183 22972 23759 24546 25333 26121 26907 27695 28481 29270
5 819 22419 23238 24058 24876 25696 26515 27335 28154 28972 29792 30610
6 861 23459 24319 25180 26043 26904 27764 28626 29487 30349 31210 32071
7 904 24564 25468 26370 27274 28177 29081 29985 30887 31791 32694 33598
8 945 25713 26657 27602 28547 29493 30439 31384 32329 33275 34220 35166
9 992 26938 27929 28921 29912 30903 31895 32886 33878 34870 35860 36852
10 1040 28216 29256 30294 31334 32373 33413 34453 35492 36532 37571 38611
11 1085 28556 30641 31726 32813 33899 34984 36069 37155 38241 39327 40413
i2 1137 30926 32063 33202 34339 35476 36616 37753 38890 40028 41165 42303
13 1190 32432 33622 34811 36001 37192 38382 39570 40760 41950 43141 44331
14 1250 33982 35233 36482 37732 38982 40232 41482 42732 43982 45233 46482
15 1304 35608 36912 38215 39519 40823 42126 43430 44734 46040 47344 48647
16 1368 37312 38680 40047 41416 42783 44152 45521 46888 48257 49624 50993
17 1432 39125 40557 41989 43421 44853 46285 47718 49150 50582 52014 53446
18 1487 41021 42518 44014 45509 47007 48503 49999 51495 52991 54489 55985
19 1574 42990 44564 46138 47714 49288 50862 52436 54012 55586 57160 58734
20 1653 45057 46711 48362 50015 51668 53321 54973 56626 58278 59930 61583
21 1732 47218 48952 50685 52417 54150 55882 57615 59349 61080 62813 64545
22 1813 49527 51340 53151 54964 56777 58591 60404 62215 64029 65842 67655
23 1805 51924 53829 55734 57640 59544 61448 63354 65258 67163 69069 70974
24 2001 54437 56440 58441 60440 62443 64444 66444 68446 70447 72447 74449
25 2091 57113 59205 61296 63388 65480 67570 69662 71751 73843 75935 78026
26 2192 59886 62078 64269 66460 68653 70843 73035 75226 77417 79609 81799
27 2304 62797 65100 67403 69708 72011 74314 76618 78921 81227 83530 85833
28 2413 65874 68288 70701 73115 75529 77942 80357 82770 85184 87588 90011
29 2535 69099 71635 74170 76706 79242 81779 84315 86850 89385 91923 94458
30 2656 72492 75147 77804 80481 83116 85772 88429 91085 93741 96397 99053
3 2785 76073 78857 81642 84426 87210 89995 92780 95563 98349 101132 103916
32 2925 79798 82722 85647 88570 41495 94420 97344 100269 103194 106118 108042
33 3067 83707 86775 89840 92907 95975 99041 102107 105175 108241 111308 114375




July - December 2003

City of Plainfield

2% TEAMSTERS
Salary Guide
Year 2003
GRADE INCREMENT 1 _ 2 3 4 5 | 6 7 8 9 10 11

1 703 19073 | 19775 20479 21182 21884 22587 23289 23994 24696 25398 26100

2 731 19960 20691 21422 22153 22886 23616 24348 25080 25811 26542 27273

3 766 20848 21614 22380 23146 23914 24680 25446 26212 26978 27744 28510
4 803 21825 22627 23431 24234 25037 25840 26644 27445 28249 29051 20855

5 835 22867 23703 24539 25373 26210 27045 27881 28717 29551 30387 31223

] 879 23928 24805 25684 26563 27442 28320 29198 30077 30956 31834 32713

7 922 25055 25977 26898 27820 28741 29662 30584 31505 32427 33348 34270

g 964 26227 27190 28154 29118 30083 31047 32011 32976 33941 34905 35869
9 1012 27477 28487 29499 30511 31521 32533 33544 34555 356567 36578 37589
10 1060 28781 29841 30900 31961 33021 34081 35142 36202 37262 38323 39383
11 1107 30147 31254 32361 33469 34577 35684 36791 3784938 38006 40114 41222
12 1160 31544 32704 33866 35026 36186 37348 38508 39668 40829 41989 43149
13 1214 33080 34294 35507 36721 37935 39150 40361 41575 42789 44003 45217
14 1275 34661 35938 37212 38486 39762 41037 42311 43587 44861 46137 47412
15 1330 36320 37650 38980 40309 41639 42969 44299 45629 46961 48290 49620
16 1396 38058 39454 40848 42244 43639 45035 46431 47826 49222 50617 52013
17 1461 399208 41368 42828 44289 45750 47211 48672 50133 51594 53054 54515
18 1527 41842 43368 44394 46420 47947 48473 50999 52525 54051 55579 57104
19 1606 43850 45455 47061 48668 50274 51879 53485 55092 56698 58303 59909
20 1686 45959 47645 49329 51015 52702 54388 56072 57758 59444 61128 62814
21 1767 48163 49931 51699 53466 55233 57000 58768 60536 62301 64069 65836
22 1849 50517 52366 54214 56064 57913 59763 61612 63459 65309 67159 69008
23 1943 52963 54906 56849 58792 60735 62677 64621 66563 68507 70450 72393
24 2041 55526 57569 59609 61649 63692 65732 67773 69815 71856 73896 75938
25 2133 58256 60389 62522 64656 66790 68921 71055 73186 75320 77454 79587
26 2235 61084 63320 65554 67789 70026 72260 74496 76739 78966 81201 83435
27 2350 64053 66402 68751 71103 73452 75801 78151 80500 82851 85200 87549
28 2462 67191 69654 72115 74577 77040 79501 81964 84425 86888 89350 91811
29 2586 70481 73067 75653 78241 80827 83415 86001 88587 91173 93761 96347
30 2709 73942 76650 79360 82070 84778 87487 90198 92806 95616 98325 101034
3 2840 77595 80434 83275 86114 | 88955 91785 94635 97474 100316 103155 105994
32 2983 81394 84377 87360 90342 93325 96308 99291 102274 105257 108241 111223
33 3128 85381 88510 91637 84765 97894 101021 104149 107279 110406 113534 116663




January - June, 2004

City of Plainfield

A% TEAMSTERS
Salary Guide
Year 2004
GRADE | INCREMENT 1 2 3 4 5 6 7 8 9 10 1"
1 724 19645 20368 21094 21817 22540 23265 23988 24714 25437 26160 26883
2 753 20559 21312 22064 22818 23572 24325 25078 25832 26586 27338 28091
3 789 21474 22263 23052 23841 24631 25420 26209 26998 27787 28576 29365
4 827 22480 23306 24134 24961 25788 26615 27443 28269 29097 29923 30751
5 860 23553 24414 25275 26134 26996 27856 28718 29578 30437 31299 32159
6 905 24646 25549 26454 27360 28265 29169 30074 30979 31885 32789 33694
7 950 25807 26756 27705 28654 29603 30552 31502 32450 33400 34348 35298
8 993 27014 28006 28999 29992 30986 31979 32972 33965 34959 35952 36945
9 1042 28301 29342 30384 31426 32467 33509 34550 35592 36634 37675 38717
10 1092 29644 30736 31827 32919 34012 35104 36196 37288 38380 30473 40565
1 1140 31052 32192 33332 34473 35614 36754 37894 39035 40176 41317 42458
12 1195 32496 33685 34882 36077 37271 38468 39663 40858 42054 43248 44443
13 1250 34073 35323 36573 37823 39074 40324 41572 42823 44073 45324 46574
14 1313 35701 37016 38328 39641 40955 42268 43580 44894 46207 47521 48834
15 1370 37410 38779 40149 41519 42888 44258 45628 46997 48369 49739 51109
16 1438 39199 40637 42074 43511 44948 46386 47824 49261 50699 52135 53573
17 1505 41105 42609 44113 45618 47122 48627 50132 51637 53142 54646 56151
18 1573 43097 44669 46241 47812 49386 50957 52529 54101 55673 57246 58818
19 1654 45165 46819 48473 50128 51782 53436 55090 56745 58399 60052 61706
20 1736 47337 49075 50809 52545 54283 56019 57754 59491 61227 62962 64699
21 1820 49608 51429 53250 55070 56890 58710 60531 62352 64170 65991 67811
22 1905 52033 53937 55841 57745 59650 61556 63461 65363 67269 69173 71078
23 2002 54551 56553 58555 60556 52557 64557 66560 68560 70562 72564 74565
24 2102 57192 59296 61398 63498 65603 67704 69806 71909 74011 76113 78216
25 2197 60003 62201 64398 66596 68793 70989 73187 75382 77580 79778 81974
26 2303 62917 65219 67521 69823 72127 74428 76731 79032 81334 83637 85938
27 2421 65975 68394 70814 73236 75655 78075 80495 82915 85337 87756 80176
28 2535 69207 71743 74279 76814 79351 81886 84423 86958 89485 92030 94566
29 2664 72596 75259 77923 80588 83251 85917 88581 91244 93908 96574 99237
30 2791 76160 78950 81741 84532 87321 90112 92904 95693 98484 101275 104065
31 2926 79922 82847 85773 88698 91623 94549 97474 100399 103325 106250 109174
32 3073 83835 86908 89981 93052 96125 99497 102270 105343 108415 111488 114559
33 3222 87942 91165 94386 97608 100831 104052 107274 110497 113718 116940 120163
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GRADE | INCREMENT 1 2 3 4 5 6 7 8 9 10 11
1 739 20038 20776 21516 22253 22891 23730 24468 25208 25946 26683 27421
2 768 20970 21738 22506 Nwwﬂht, 24044 24811 25580 26349 27118 27885 28653
3 805 21903 22708 23513 24318 25124 25928 26733 27538 28343 29148 29953
4 843 22930 23772 24617 25460 26304 27147 27992 28834 28679 30521 31366
5 878 24024 24902 25781 26657 27536 28413 29292 30170 31046 31925 32803
6 923 25138 26060 26983 27908 28831 29753 30676 31599 32523 33445 34368
7 969 26323 27291 28259 29227 30195 31163 32132 33099 34068 35035 36004
8 1013 27554 28566 29579 30592 31606 32618 33631 34644 35658 36671 37684
9 1063 28867 29929 30992 32055 33116 34179 35241 36304 37367 38428 35491
10 1114 30237 31351 32464 33578 34692 35806 36920 38034 39148 40262 41376
11 1163 31673 32835 33998 35162 36326 37489 33652 39815 40979 42143 43307
12 1219 33140 34359 35580 36798 38017 39238 40456 41675 . 42845 44113 45332
13 1275 34754 36030 37304 38580 39855 41130 42404 43679 44955 46230 47565
14 1339 36415 37757 39095 40434 41774 43113 44452 45792 47131 48472 49811
15 1397 38158 39555 40952 42349 43746 45143 46540 47937 49337 50734 52131
16 1466 39983 41450 42915 44382 45847 47313 48781 50246 51713 53178 54644
17 1535 41927 43461 44995 46530 43065 49599 51135 52670 54204 55739 57274
18 1604 - 43959 45563 47166 48768 50374 51976 53579 55183 56786 58391 59994
19 1687 46069 47756 49443 54131 52818 54505 56191 57880 59567 61253 62940
20 1771 48284 50056 51825 53596 55368 57140 58909 60681 62452 64222 65993

21 1856 50600 52457 54315 56171 58027 59884 61741 63599 65454 67311 69168
22 1943 53073 55016 56958 58300 60843 62787 64730 66670 68614 T0557 72500
23 2042 55642 57684 59726 61767 63808 65848 67891 69932 71973 74015 wmmmms
24 2144 58335 60482 62626 64768 66915 69059 71202 73348 75491 77635 79781
25 2241 61203 63445 65686 67927 70169 72409 74650 76890 79131 81373 83614
26 2349 64175 66524 68871 71220 73569 75917 78265 80613 82961 85310 87657
27 2469 67294 69762 72230 74700 771638 79636 82105 84573 87043 89511 91979
28 2586 70591 73178 75764 78350 80938 83524 86111 88697 91285 93871 96457
29 2717 74048 76765 79482 82200 84916 87636 890352 93069 95786 88505 101222
30 2846 77683 80529 83376 86223 89068 91914 94762 97607 100454 103300 106147
3 2984 81521 84504 87489 90472 93456 96440 99424 102407 105392 108375 111358
a2 3134 85512 88646 91780 94913 98047 101181 104315 107449 110583 113718 116850
33 3286 89701 92989 96274 99560 102848 106133 109419 112707 115992 119279 122566
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DROG POLICY

L. INTRODUGCTION

This volicy has beer estzblished in rasponses to +he nzaticnzl
epidenic associated with the illic € use and illegzl trzfficking of
drugs. It is intended to retionally foster efficient operations cf
the City and to estzblicsh = rezsonable 2nd uniform system by which
the City will monifor-its aa?leyeos for performancs problems which
may be due o unauthorized drug use. This DO“Cj is furthsr
intended to presarve and protsct the integrity of ths City and its
personnel;-to guard aceinst the harmful conseguencss to the cusiic
good occzsioned by the unzutherized uniawful usz of or iligcel
trafficulng in drucgs by city personnel, or conutractors, to prazsarve
&nd wmaintain z hich degrze of public confidence.

T, STATENENT .OF POLICY

This bolicy is written and promulgated to be usad in conjuncticn
with existing policies, rulss and regulations governifig the cenzrel
conduct, duties and respohsibilities of city versonnsl. Such
policies, rules =and regulztions thus -governing ihis Druc-Frzs
Workplace Policv shall be in sccordance with Blzinfield ¥unicive ¥
sode. Article 5, Secticn 11:5-¢, Physical Examinaticon; (e2s zmended)
New Jersesy Department of TFersonnel rules and regulations, &s well
as applicable Federzl/stzite statutes. The peolicy sndezvors %o
acxnewledge the rights cof szch emploves as provided for under +he
constitution 9f the Unitsd Statas of Americz and the Stats of MNsuw

As such, this Drug-Fres Werkplace Policy sarves zs the besis for
the development and promulcation’ of uniform vbractices znd

procafurss relative to the zéninistration of 2 screening procsss Lo
test ané control For the unzuthorized use of illicit crugs b
employess of the City of Plzinfield (herszfter referred to zs the
City). 2s a2 cenerszl rulis, amr lcyess shall not pessass or usz 5NY
CONTROLLED DANGEROUS DRGG 02~ SUSSTANCE, unless prascrired v =2
licensed medical or dentzl practitiocner) RA¥Y IFLLEGAT Daoa C=

SUESTRNCE, OR ANY CONTROLLEID DRUG OR SUBSTANCE ON TSI JOS.

tingcoordance with the zbove raferenced, the City is seeking to
85T Ior drugs which have a potantial for zhuse or have no medicz?
use in tresathment or for which thers is no safe protcecol for medficsl
usea. Thersfcrs, it shzll ke the rolicy of the Citv +o:

2.  Reguire urinalysis drug screaeninc when the_a' (

is, (=
on performance) individualized reasonable suspicicn
tzlieve that an emploves is using 111egal drucs

h. Require 211 candidates to submit to urinslvsis Eoug
}!«-w- A . . -
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Pz=ge 2 of Drug Policy

- scresning as part of the physiczl examination process
following an offer of employment.

examinations +o determine §F
urinzlysis’ drug 1

APPLICATION : .

a.”

All candidates for employment following a "bonafide™
job offer. -
Employess who =ere reguired to take =z ‘fhonefiden

ennual/periodic physical exzmination’

Enployess whose kehavior gives Wrazsonzble czusel to
believe that thev are using iliegel drucs.

ITHDOLENENTATTION

implementad:

b
Hd

-

Upon zadoption @f this pelicy the following precedurss shaii he

PRE-PLACEMENT /EMDLOVMEINT (Applicants/Candicdetss)

i. All announcerents and advertlsements for vacant positicns
shell clezrly incdiczte thet wmandatory urinzlysis/d-uc
scregening is a racuirement for the position.

ii. Following =& ©menzfide job cffer, cznéidazts/s fFor
emrloyment will be réguestad to sign z relezss consentine
to the sampling and testing of urine. This raleszss will
advisa the cznéidete +thzt = bositive test result or
cenfirmaticn of the prassnce of illecgal cdrugs in ths
urine will serve as the basis for rajection fox
employment. Refuszl to submit to Urinalysis/drug
scresning shelli zlso serve as the basis for rejecticn.

iii, In‘edéditicn +o the above, such notificaticn shali alisc
serve to inform the candidate that 2 nesgative test resuls
is a condition of employment at the time of nire, uring
the working test/probationary period and for the durziion

of his/her employment with the City.
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harm to themselves, other emplcovees or the rublic.
V. TESTING FOR CAUSE
In circumstances where facts zre sufficlent to constitute
& reasonable suspicion that z Citv employee is = ussr of
any illegal drug/substance or narcotic drug substance,
the City shall, have the richt to reguire the employes to

subrit without delay to 2 urinalysis test.

A. REASONRBLE SUSDICION

Rezsonable suspicion shall ke basad on information ¢f obsarvakhle
objective facts and raticnzl inferences which may be drewn Ffrcm
those facts. The following characteristics and/or facts nav be
used singularly or in combination to form or establish reasonable
individualized suspicicn, particularly when such acts or behavigr
reflect & change in the employese’s "nermel" pattern of benavier and
adversely affects pérformances, productivity znd/or <the work
environment. | . - i
I Physical impairmzent or incapacitation (i.e.- .
grratic/unusual cenduct to include slurred speech,
classy eyes, unrssponsiveness, unprovoked outbursi/s.)
2. Zxcessive zbsantesism.
3. Chronic-.lateness.
. 4. Deterioraticn of work habiis; work placs errzors.
5. Reduced productivity.
g. Confidential information concsrnine illegal éruc use From
2 reliskble cradiblie source. Basad on +his confidential
source the City shzll take precaution in confirming such
allegztions ageinst 2n emploves. ) ‘
7. & positive urinelysis a@s & result of testing durinc =
Ponafide medical examinzticn.
=Za. Admitted cor discoversd use/pessassion of érugs in the

. ¥Work related accident invelving:
*  "Medical czre
* Injury to others/property dzmage
* Apparent carslessness

10. Return from an unauthorized extended rericd of
zhsence. .
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NT (Employess)

Thirty days pricr to the implementation of the .
Drug-Free Werkplace Folicy, emplovees will be notified
that testing for illegal drug uss will be conducied.
After this notification period, employees‘may‘voluntarill
submlt to 2 urinslysis test. Eowevar, such voluntearv
cesving will net relieve +the employvee of ail other
regulrements of this policy.

Any employee who voluntarily identifies him/hersslf ze
a2 user of illeczl drugs (excaspt Police Officars)

will be dirscted to saek counsaling and rshabilitaticn
throuch the Emploves Assistance Program =s cutliinéd in
Sec. XIV of this policy. Police Officers will Ete
directed ‘o the Emploves Assistancs Progrzm; howaver

= ; CWE
- - 7

such-referrzl will not relieve the Polices Officer
of disciplinary -zction for +he ‘use i
drugs/substzncss. -

Any employee who 1s tzking prescribesd medicztion.or over
the countar medicztion which impairs his/her ezility o
function effectively or safely gmust notify fheir
supervisor (in writing) pricr to thes star: '0of the werk
day. The name cf the medication, its fcssibie sids
effects and the.nzme of the tresating physician pust bs
provided, asad on the Information provided he
potential effects of the mediczticn, &he iz t=
supervisor wmay raguirs the emploves to co on si EEVE
until such time s writien clezrancs to werk by
prascribing physicizn is received or thae City
Physician/desicnats can determine whsither the emplicvas
is fit Ffor duty. If zn employas is taking the mediczticn
of his/her spcuss or other femily member, cravisicns as
stated above shell zpoly. ’

At the discrsticn of the City Acdministrator/Designats,
emplovess may ke reguired ©o submit %o an zanuzl madicas
exzamination zs & condition of empleyment. ‘The annual
mediczl exzminaticn will include urinalysis tesiine.

in the casges ¢f uniform Terscnnel, annual medicsl
examinations, including urinalvsis, wila tsuzlly feks
blace within 30 days following the detz of tha last
annual physicel exam, wheres reguirsd by the collectiva

Yargaining acrezement.

The guidelines for medicel examinaticns de not in anv

‘way prohibit or preclude the City fronm reguiring more

than one regularly scheduled and announcsd exanination
of employees +to ensure that such employees are
Physically f£it to perform their duties without risk of



B.  NOTIFICATION TO EMPLOYIEI ( Recsonable Suspicion)

In the event ¢f reasonzble suspicioh the ,
inform the empldyes of thossa incident/s or zctions .which
inconsistent with his/her historical patiarn os behavior, or xn
actions which eédversaly affsct +the enployes’s perfor—
procuctivity and/or +he WOrkX environment. Under such condiz
the supervisor shall adhere to standards of Procressive disci
which includes; timely notification, documentztiion end corx
action recommendations. : '

-
IJ-
<!
-
i
" pebe
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C. REFUSAL T0 SUBMIT

¥

The refusal by an eaployee to submit to 2 urinaivsis whan =o
reguired, hased on reascneble suspicion, shalil Serve &s the bezsig
Tor immediate susvension witheout pay, pending disciplinary zctien
which may inclugde terminztion.
D.  PARTICIPATION TN i REZABILITATION PROGRAM '
Emplovees who are currently enrolled in = Crig rshzbilitztiop
Program may be testad pericdically to ensure shstinence frem érug
usa. . Similarly, emplcyess who "have perticipat:d in. 2z Shatl
rehabilitation Procram within the past 22 consacutive months may
lso be regquiresd +o subnit to follow WD vesting o ensure
ebstinence; such pericdic testing may be conducted up to two Yeszrs
following setisfactorv completion of & recegnized traztment olan,
Deriocdic testing is = mancatory ragUirament Tor cenvinuzticn cF
emplovment or‘return from & lezve of zbsance in which the pasis Fer
the lezave wWas' drug rensbhiliitztion. Implovess will ke recuirsd to
Sicn & written agreemént which statas that return te Arig uss ac
any time for ths durzticn of emplovment wWith thse City shalil ke
grounds for terminaztion. Similarly, shoulé azn emploves fast
pesitively either durinc the rehapilitztion Progcrem  or  uzen
completion of szme, ne/she will be subject to Cisciplinzxy gctich,
including termination. ‘Thie provision deces net BLriv to Folics
personnei. =
vI. ANNUAL/2SRTODIC PEVSICAL EYAMINATION
Pursusnt to the Plainfieid Muenicipal cCede Sectien 313i:E-2 (<,
DPhvsical Ixzminaticn (85 ezmendsd), emblevess may ke » < to
flave an annual physical exaaination, inclusive of crug <.
Such phvsicsl examination shzll serve zs a condition o T.
Failure to submit to the poysical examination in its & 11
S8Ive as the basis for disciplinary action, incivding tarm o
Annual physical examinztiens &rs.contingent on avails Tunés and

in 2ccordance with the fellowing brovisions.

A ANNUAL REQUIREMENT
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Physical exzminations shzll be reguired no more thzn once in
any twelve month period whers there is no histery or raccrd of cdrue
vse. The phvsiczl exam shzll inclucde the followinc:

1. Review of the mediczl history furnished by the emplcvas
&8s reported on the medical examin:eticn fcram;

z. Urinalysis Drug Screening;
3. TB/Mentoux Scresening;
. ’

4, Snellen eye screening;

5. Refermal For electreccardicgram, chest X-rzy or further
laboratory studies if the clinicel evaiustion in€icztes
the necessity.

B. CONFIRMATTION

As 2 result of urinalysis, as part T the .enruel phvsicz:
+, P . - . . - o - - - - “. = .

examinzllon, the confirmzticn of Zhe breseance of illiegzl drucgs in

the urine will result in mancatory referral and enrolliment im b

City'’s Emplovee Assistance Procram, specifically dric counse

Failure to enrclil or successrully complete the prescribed t-oz

plan shzll serve zs thé hesis for Cisciplinary acticn, incl

tarmination. Positive confirmation rasults of Pelics pers

will be ¢rounds for tarminmztion.

FII. LABQRATORY, COLLICTICYN AND FICENICTAY i-'-‘.:':OUZ'P.E'_.‘:’EliTS

&.  LAZORATORY REQUIREMEINTS

All urine specimens

illeczl use

envirsnment

svecifiicstion

The lazboratorv shzll be resgensible for providine an ervrocrizts
cellection site which shzll mest witn Tae Citv’s argpreval. The
colilection sits mus: be in Uniocn Countv or an arpreved conticucus
czunty. in instancas whers the collaciion sits is cihex than the
comtract | laberaztory, such collasctien sites shall gmes: z13
recuirsments of the contszcs leberztory ané under the austices cf
the City Physician.

B. LiBECRATORY PERSONNZT.

The Ccity shall conduce = full review of the centracs lzkerztorv

"acilities, perscnnel ané overall czpacity to conform +to =11
-entract reguirements., Within thirty (20) calendar dzys afisr the

award of the contrazct, +hHe contraes lzboratory will submit =
Complete resume or gualificztions summary for ezch emplovessvwho
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refrigeration whers it shall remain u

ntil picksd uwp bV the
laboratory courier. Additional conditions as statzd in the
individual colleckive bzrgzining agreement may &opply,

D. TECENICIAN/PHYSICIAN REISPONSIBILITIES

*

The <echnician wit

h the designated laboretory facility cr City
Physician shall supervise all aspects of the urine spvecimen
collection preocess. Such duties shall include and not be limitzd

to the follewing: S

1. To obtain the employee urine sample in the reguirsg
amcunts for tasting purpesas; to superwvisa the collection and
sealing of the urine tzmper broof szmple convainers; -

2. To accuratsly metich the code-identificztion of <ths
employes with the sample znd the containers, including the sszls
and any packzging of the szmple containers;

3. ‘To complets ané exscute the raguired leczl documsntstion
relative to the chain of custody includine the aorronrizts
identification and certificztion of medical or technicel personnel
wno participated in obtzining the urins szmple from the emplicves
including the bended «ecurier, if so emploved;

3 + .

4, To properly meaintzin the znonymit
the medical cor technicz) rersonnel conduct
procacsurs; ’

5. Tc earrance, 1 nscessery, For
specimen by designatad bondsd cocurier to the
elsawhers;

g. To menitor =1} stsps necsssery for +ths purzcss  cf
maintzining absoluts conirzsl and legal acceunteziiity frcm the
initial notificaticn cf ths emploves to the Finel marking,

7. To sacure =z : : Tz ensurs thst 2z
sufficient cuantity of : st cbtain & ssccond/sTliit
sample. The sacond/spliit sample as raguestss by the emplcves or
reguired per lsborztcrv rrocsdura shall be storsd is the event cZ
a future chzllance. The same securiiyv and chazin of custcdéy
proCeduras used on the First sample will ke uszé en The szzond,

8. Te sacure the second/split urine semple in fhe cesicnated
rafrigerated arsa. The sicrsd secend sample wWill bz made
accessible o the emplcyse or his/hexr attorney at a priwvai:
laboratory facility. i

#OTE: SECOND SAMPLE TESTING. Al) costs essociatad with the
testing and transportzticn of the second szmple shzll be khorme bv
the employee. Copies of the secend sample test results 2 well =z
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could be czllec as 2 witness in any civil or adninistrativ

72 Cefznssg
of the Drug Procram.
If <the City receivas zn unsuitable rsport c©n any contracs
laboratory employes, +the leboratory shzll be adviszd immediataly
that such emplovee cannot centinue to work or be 2ssigned to werk
under the conirzct.
Beth the collection sits =nd the larhoratory must be made zvailshie
for inspection at ahy -time durinc the normal working hcurs.
C. SPECIMZIN CO
Employess to be ouc wash &
hands prior to . T specim comoyso
due to the possible presesnce of dried, test zliering contamir
and or chemiczls on the skin or under ringernails. Individuz
unable to provide z specimen zt the time of their arrival zt ¢
collection facility will ke given the opoertunity to rsmein in the
arz2 of the collection fzcility until normal closing hours.
The szmple will. be providsed in a private, ENIVErY &¥rsz 2%t ths
2pproved collection site. Water to the sink wiil Derturned off znd
veter in the commode will ke Ycoloredh with 2 céntaninant such =s
iye To0 protect against "accidentzl" &ilutioen of semrlies, if
gppliczhle. Additionelly, the specific gravity of the sample wii:s
be determined so +that dilutsd samples can be detscizd oy the
lzboratory. Aftsr providinc the szmple, the candicdate will inferm
the laberatery technicien/zuthorized personnel. Tn the vresencs of
the candidztz, <the laperatory cellecting tachnician/zuthe-ires
personnel wili pour the urine sample into = plastic lizkerzteory
bettle, czp the botitle and zizce =2 CEmper proof ssz) aver ths CEo.
The candidats will Minizizit z papex lzkel on the bottle znd Tsicn®
2 "Chain-of-Custeody® form indicztinc that tha urins sazgiz ie
nis/her’s ané the botile was sazlied in his/her presence. . In the
immediate r&fersncs, thes individuzi‘s socizl s T = Wiil
be ussd to ensurs anonvamity. |

bt o o icentifyinc number cr ra-
€sce on the botitle, the hzin-of Custody form, and in = lec kock
maintained a2t the medicail facility. This number is to De deouble
checked to verify that it is wriltien zccurately. The laberztory

dchnician/avtherized personnel then certifies on the Chain of
“ustedy form, that the date and urine szmple collectad was duly
sealed =and that the szmple botitle bears +he initials of the
Candidatz. The sz2zled sample boktle will imméZiateIy be placsed in
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the test methods shall ke made availazblis %o the ¢
conclusion of testinc procsdures.

1.)-
o
N

VIII. TEST SITES : -

Urine samples will be +taksn at =z laboratory faeility or cixer
designated site azpproved by the City. This facility may or mzv nck
be arfilisted with +the testing laporatory or fazcility

concucting the urinalysis process.

cion
than the Citv physicis
knovwledgeable gualified
collection. This ‘techni
urine szmples in th

5 quantities from the
ensure that the urine sample

applicant. She/he wil T is in ¢
bProper raceptacles for purposes of leboraztory urinazlvsis as weil z
arrange for marking, seszling, packzaging, storace end -celivery o

cscimens to the teasting lzhoratory.

-

The urine. szmple will be civen in private,
supervision of the phvsicizn or lzborztorv tech
following circumstances:

g) Phyvsiczl exzminations

b) Rezsoneblis suspicion.

c)  Pre-smploymentc
Hewever, if thers is rs s
tempered with z sample in amr R othe
sample beinc teken, other b sect § Teo ¥ of ke
sample will ke tazkan. Other conditions as stzted in the individuzl
collisctive bargzining zcrsensnt may zpply.

Ther City Physician in censultatieon with City
Administrator/Desicnats will determine the €rucs for which the
sgecimen is to be analvzed. The testing laboraztorv will rgzart
Zindings relative to thess () eight specific substznces which s-=
mest prevalent in use/azhusa.

A, DRUGS TO BE TESTZID

The following list of drucs will include:

£ "Amphetzmine



-
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E rhiturastes
enzodiazenines
Czonabinoid
Ccczine {Metz 3)
. ¥ethagualone
Cpiates
- Phencyclidine
Positive or cutorf levels shzll be in eccardance with fhosa set ov
the National Institutsof Drug Abuse (N.I.D.2); zccordingly, thess
screesning/cutoff levesls ars as follows:
Drug -Scxeening/Cutofs
(NG /L) -
Amphetamine 1000
Barbiturztes 200
Benzodlazepines 300
Cannabinoid . 5¢
Cocajne (Metz 3) 300
Hethzcuzlone 720
Ouiates 200 )
Phencyclidine 25
The zbove scrzsning/cutc?s isvels de nec €pply o Feolice perscnnsl.
(See confirmetion of Test Results, -Secticn XL.) This 1ist nay ze
expanced +to include octher cont-olisd Gangercus. sukstzancas,
"designer" or iliegzl drugs. Txpansicn &f this :list is =
manacament DrE*CC¢tifa, "caonsistent wizth flective bargzininc
Aznagement richts provisicns and other aropiicable city, stzts
pelicies. ' :
3. INITIET, SCREENING
The initial screeninc for drugs will entail z creztinine cr erstzin
check. Should the cxreztinine/protain check f21i Tslow
raccgnized/accapteble leveis, the lzForatory wiili than conduct the
test for specific ¢ravity. In tils procedure, fhe urine o watar
contant is examined. Sheuid the specific gravity for the urirs
Tall below its norazl rance {1.03-1.032) as comoearsEd te watar (:1.0),
a % (the measurs of urine zcidity) will be conducted.
C. DUAT, T“S” QuQUIP:I".?
To ensure cntlzum accuracy the test shall be drug specific. The
initial test of the urine szmple shall utilize 2z methcdolecy whicn
is different from the Seconcary confirmation tast. The initisl
Treening test is designed to detect the presence of drugs while
qne’ confirmetion tast, (e.g. Gas ILiguid Chrcﬂatocranhv Mass
Spectrometry) which is <he specific method, shall d&efinite ely

detect . Lh& druas Presant.



.

.

Immunoassay testing wiil be utilized to detsct the presance of
drncs. As new p*oceduras ere developed zand proven to ke mors
reliable and efficient, =elternate methods of screening and/er
confirmation testing may be adopted.
During the initizl scree ning.of urine specimens or which stecimens
are nmoved from the preliminary screaening laborauo*j, crly
autherized personnel in the laboratory shall sign the chain-gf-
custedy "forms. Access to the laboratory shzll be limited to

authorized personnel only. The lab must be sacursd so that no
berson/s czn enter uncbsarved and the lab shall not be 1lsft.
unatiended at any time durinc the screening.

D. CONFIRMATION TESTING

rs o positive findincs essocizted wikh

Secondery confirma zst
ectsd for screening shazll be confirmed Zv

o
those specific’drucs sa

«

(1) CGas Ligulid Chromatography (&C) and _

-{2) Mess Speciromeiry (MS)
RESULTS . . :
CC/MS confirmation xresults will zppear on <the ra aport Iorm =s
"CONFIRMED" or "NOT CONFORMED!, The ,"NOT CONTISMED! rasuliis
indicate that the GC/MS znaliysis did not find sufflicient guantities
of tThe cempounds or thet the vositive preliminary results wers Cue

-

to some cther chemically relzted or interfering substancs.

CEaxy Or C3 Q“ODV

Proper chain-of-custedy controls shazll always be in. forcs

cenfirmaztion testing. Autherized confirmation tsehnicizsns

sign the chain of custcdy forams znd be responsible for ezch urise

specimen to be tsstsd. . The confirmation lzboratory shall inclucds

sufficient safegusrds to ensure that unauthorized versonnal axs

brevented from gaining accsss to ‘the laborztory.

SZECIMEN STOQ} GEZ/DISTPOSRL

WCONTIRMED! snecinens snell pe raturned to long term refrigerztsd

scorazge for a2 pericd of §0 cays; "NCOT CONFIRMED! specimens shalil ks
s .

Z. REPORTS (Writtesn)

Pesulls of the initizl/cenfirmation test shzll bhe submittad in
rit 1ng to the C“tv phvs*c*an within (3) three calendzr days Irom

the day the laboratory recszives szme. Reports will be Gelive red in
2 sezled envelope by ceourier. Aaa;tlonal, on & reguest bas is,



. resulis may be obtained by
‘a2 secursd 1ocat10n. The C
it
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e fax machine must pe in
sianate snell be
1oye° of positive result

fzx; however, th
ty physician/de
£ C&n clcate/emp

:‘J‘ !"" -

responsible for in form*nc
L=nc1ngs.

REPQORTS (chthly)

The contract laboratorv shall prov*ae The City with 2 monthly
statisti a2l summary of urinzlysis testincg; this summary shall be
sent by registered meil within two weeks/(14) davs art ar the end c?
the month. The summzry shall contzin the following infermation:
(2) PRELIMINARY SCREENING: - :
Number of specimens recesived:
Number of specimens s reene ed positive for:
: Amphetamine
o - Earbituraztes

Ranzodlazepines
Cannabincid
Cocaine (Metz 3)
Hethagualone

.

| - Quiates
Thencyclidine
Number of specimens tested with Quality Ceontrol Frocram:
Number of false positive rasults by drug: ‘

(b) CONFIBMATION TESTING:

Number of specimens racaived:
Number of specimens ccnfirmed positive for:
- Azphetzamine '
Ezrbiturates
Senzodizzepines
Cznhabinoid
Czcaine {(Metz 3
M¥=thagualone
OQpviztes
o - Fhencyclidine
F. BLIND SPECIMENS
During the confirmaticn tasting process, every sample batch shzll
€ontain knewn and "biind" controls in order to provicde instrument
alibraztion verification znd to mezsures the overzll gualiiy of the

secimen processing. The known controls will zllow eva’ué iecn of
batch lntegrluy gzt the bench leval and Suancard curve verificztion
a2t the beginning of ezch batch analysi Those ceontrels shall be
the first specimens prOCQSSuC in each batgh. vZter accaptable

1
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vzluss are obtained for the known controls, those valuess will pe
added to the instrument curve and used to calculais sample cztsz,
Blind controls prerared for spiked urine samples of detzrmined
concentration shail ke inciuded in the batch and will apTesr zs
normal szmples tc 2ll lzkorztory personnel. The aciual identities
oL tnese controls will be maintained on the datez svstem for usa in
autometed review decisions 2nd will be made zvazilihle %o the
quality control department of the leboratory for ‘use in manuzal
review decisions. )

These contrcls will be tUsed as zn additicnazl celibretion
verificztion mezsurs and will also sarve =zs indicztor of +the
overzll ‘cuality of sample processing sinces theyv will be procasszed
28 normal samples. N

G.  SECONDARY INDEPENDENT CONFIRMATION

The testing laboratory will mzke provisio Traserve,
sTore and secure one alicuot of the ori imen to be
resarved aznd made T avzilahle for 1 :Gecendent
confirmztion testing by exzeris as chosen emploves.
This emploves confirmztion tast will ke conducisd .2t the Testine
lekeratory jointly with the zxperts Tepresanting ths saclovas znd
the lzborztory chemists zndé experts of <the testing lerorztcories
which raturnes the originzl urine test findincs. 2igs, the testing
iaborzfcry will  =maks ezveilszble +to " %he emclcyese or  his
represantative zll records of primery and sacondzry confirmaticn
testine conducted by the t=sting leporatory cn the urins specizen
previded by the emploves.

£ CERIN Oor CcUusTony

A, LAZORATORY REQUIRIMINTS AND RESPONSIBILITICS

The lzborator urine spscimens undar
this policy- . : g€ chain ef cusicdéy
trecedura(s) ni grs ded vrovids fundamertzl
accountzbility and relishiiity of testinc from a lecel perscsctive
at esach stzge of the procsss Lo include the handiing, testincg and
sterine of specimens and ithe raporiing of tassk resuite.

Chain of Custedy forms shall zccompany the urine specimens o which
thevy refer. These foras snall iddentify +throuch use of the
collscticn pednt number, the identificatien ang lazcrstery nunters
o ezch urine specizmen in & given sample batch., Thece Forms A
be sitned by 211 perscns cherced with posssssicn of stecizens.
Likewisas, thesz forms shzll include datz, perscn rslessinc znd
Taceiving and reason for t-ansfer.

Any unusual findings resulting from cursory Iinspecti
included on the chain-of~custedy form with a copy forwa

0
o

= 3
. . .
ce to the
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suspiclous naturs (possible contamination)
will be forwarded for scraening and
along with 21l cther findincs.
3. SPECIMEIN CONTROL
Specimens controlled bv lazboratory personnel wmust ke depositsd in
snatterproof contaziners; these containers shzll be Ticntly czpzed,
properly sesled znd lzbeled zs follows: (1) the date znd time sent
from the collection point ané the neme of the sander; (2) the dats
and time received at the lzhoratory and the nazme of the rescsiver.

The City will rzceive
scecimens arse taken
vreliminary ané con

buring non working hours the laberatory must ke zhle +o provids
rerscnnel who will resgeond to the collection sits for ©he DUrTogE
of collecting urine scecimans within (4) four hours follewing
notification by the City. T

C. TRANSPORTZTION ' - -

After The urine specimen has been collected, szzled and numberzsd,
it shall be the rescensibility of the lzrorstory to ce Ifcr
velizble +transperteticn o¢f +the specimen 'to  ths sits,
fransgertzition shall he =t the sexpensa of ths lekcratsry znd
performed by either collection personnel or a csurier sarvics which
is mutually zczeptakle to koth the lakgratory znd the City.
Courier services must be verified Ffor suitability. 211 stecizmens
will be properly packaczd znd lazbeled and ezch DErson rascensiblis
for the specimen(s) shzll sign the chain-of-cuskedy form which
sneall at 21l times accompany the urine specimens. Sheuld stecinans
become lost, misplacsd or improverly delivsred, ths Cityv must ks
novified immecdiafaly, .

B, RECEIVING IAZQDRATCRY

The rescaiving arez a2t the lzborztory must be sacursd. Uccn the
arrival of the courier ssarvice or lab rearsonnel, the chain-of-
custody forms must be sicned hv the Droper recelivino perscnnel;
said specimens shall nez leazve <the Dresance andéd canircl oFf
r£Z€iving authorities until the specimen is zecsssad £v  ths
authorized personnel zccording t©o the  progper chain-gof-custedy
Tormat. No unauthcrized tersonnel shzll Fe,permitisd in anv per:t
ef the lab site where urine specimens ars kapt. '

I+

. ACCESSION (PRETEST EFREIFARATION)

Wnen wurine specimens lsave +the receiving arsa for initial
Tocassing, the transier of specimens shall be docunentsd and
signed £or on the chezin-of custody forms by the technicizn
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spcnsible for receiving specimens. This technici
“ie@ ouler wrappings and contents of every Specimen for sicns of
tamparing or misdelivery. 2nv suspicious Tinds must be rencrisd
immediately to the '€ity en the chain-of-custody iorm(s) .

T. SEORT TERM REFRIGERATE STORAGE

Specimens that zre not subject to same~day preliminary testing must
'be plzced in high Security refrigeration units. Chere will be a
limited number of zccess Xeys for the refrigeration units zna these
Xays will not be capable of mormal Commercizl duplicaticn.
Temperaturas wust not excsed six degrees cantigrads zag eRmercency
Power eguipment shall be aveailzble in the event orf proloncsd pewsr
failure. : . -

C o A
G- QUALITY RSSURANCE AND CONFIDENTIALTITY
The tasting lzboratory will be subject +o SUringsnt externzl
Cesting and internal guality =ssUrance procadures for evaluatince
the performance of its testinc precess, procsdurss znd for strics
zonforaity with contrze:r specifications. The Testing leheratory
7111l 1ot be zllowed to know tne identity of the enzlovee tasted,
Strict confidentially must be mzintained Throuchout the entirs
tasting and reporting process. Results of the test will ke seziac
r 7 forwzrded only to the City Adminis*rator/?nyszcian. The City
.-rSicizn shall sarve ac +he Medical Review OFfficer (MR0), %he
‘nysicizn shall evaiuazta a2ll Factual informetion relztive +o gzch
:onfirmed positive test :asulgga‘ﬁe/she will rander zn cplinien %o
ne City Administretor/Desicnife zs to the Cazuse of the pesitivs
.25t Zinding. The City Acdministrator shall inform +me resgective
'epariment/Division Fezd zs cesmed necesszry,

L. CONTIRMATION OF TEST RESULTS

Confirmation from the teéting leborztory with a positive reading which indicaias the

presence of any illegal drug or subsiznce shall serve as the basis for just cause znd the

affected employes may be suspenced without pay. NOTE: A positive confirmation jor

drugs/illegal substances regardless of the screening/cucoff level shall sudfect uniform

Folice FPersonnel (Police Qfficers) 1o disciplinary proceedings.  In all instances

unijorm Police Personnel (Police Qfficers) will be served a norice of Disciplinery
Acton.  Burden of proof and all costs associated wirh same shall be the responsibilicy
Zof the affected Police Officer, )

sciplinary action +aken aczinst the employase for bresance cf
leczl ¢rucs or substances mey witimately result in Tarainetion of
Lioyment if the employee failsg to:

* Enroll in the Employes Assistence Pregram
- Provided by the city gand/or approved drug
treatment program; znd
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* Complete the prascribed treatwment as Feguirsd
by emplovee zssistznce program Of approved crug
-rehabilitation pregram; end -

Note: Other cenditions zs steted 1n The individuzl collectives
barcaining agreement mev zoply. While it is the intent of the City
to provide supvort and essistance To an employee who precucss a
positive test result or who wmaey have & Dproblem with.drug or
substance abuse under this provision, the conssguencss for
subsacuent violation of this policy shall serve as the basis fox
dismissal, particulerly if the employee produces z positive tast
result within one vezr of the initiel positive drug test rssulc
Confirmztion of test results shell alsc serve as the basis for
rezsonable suspicion thérskby subjecting the zffectsd empleoyes te
periodic drug testing. Other conditions’es statad under Secticn V-
C. PaAR TCLDE\.’:‘TON IN A DRUCG DEHABITITATION DROCREM s‘r;z-.l'i_ aroly.
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4, Initiated or pending c%sCLnllna*y action acainst
vee shall be held in abevances until the rasulis of +h
secan urinalysis drug scresning conducted by the lazborztory
have besn received by the City ‘Administrator. In the event
that the second sample proves negative,.all-disc iplinary

T
R
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proczedings shall re terminezted and <he
positive test shall be expunged from the file

5. The emplovees chazllienge process shall be conclucded and
disposed of within 30 days of notifi ation to emploves,
The employee chzllenge process shall inclucde ths
following steps: ) ‘
) a) Recuest to City Administrator,
b) ¢ Arrencement for secondary test with laboratery
c). Ieboratory (rs) test and findincgs
&) Written reports to the City

.

SeOULD THE EH“TOYEE FRII TO ADEEZRE TC TRE PROCIDURES i
OUTLINED IN TEIS SECTION, THE SECONDARY TEST RIZSULTS WILL MNOT
ACCEPTED BY THE CITY.

Iri
&F

1. Enreoll/Completion of .2 recognlized/aporoved druc
rehebilitation progran.

‘2. . 8ign and submit & walver that states that return %o

the wuse of drucgs Will result in <terminzticen cof

 emplovment. '

3. ’‘Upon completion of +the rehabilitztion opregram, <the
emploves will ke subject to mandatorv pericdic
random testing.

EAN Completion of rsguired post trestment or follow-us
pregraem for at lszst one yezr.

Note: Emplove
3
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City’s Emplayvas Assistancs Program which is pravidsd by the Stete’s
EFmplovee Advisory Services. Cuunsallnc services provided throuch
the Eaploves Adviscry Sarvicz will be of no Cﬂc e to the emplcves

and h%s/be* immedizte Ffazmily members.

.he E2P providas =ssistzncs to employeses Ffor =z full rance of
persconal or family problens lnclualmﬁ——ﬂa*1u87 femily, alébhel,
gambling, emctlcnaﬁf financial and druc,subshanco anuse. The goal
of the EAP is to provide -rrefessional evaluation, refexrzal, -
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-ounseling or other supgori sarvices To employees experisnci
yersonal/family pronlews “wnich adversely zffect job perfcrmance
‘n those instznces where an employes has tsstad positively U

=

ot
18]

.
i}

*irst time for the use of ille g i mrhgs or controlle

substances, it shall be the policy of the City to reguire that the
mmploves seek treatment in an pprovem/racecntzmﬂtraatneqtprcgraé
»f his/her choosing as mey be available. In addition, the enmploves
#i1) be reguired to participete in the Employee issistiznc

}J- n,

CONTIDENTIALITY
in employee who is reguirsd ©o enroll in EAP for reszsons of

T
be assurad 'of strict confident

irug/substznce abuse shall ientialliy.
Phe employee is encourageZ to take their own initiative in tie
zarly resolution of problems thal may 3emmq*a‘ze their emplovment.
Tn the event thet zn employse prﬁor to bavng testsd, zémits Lo the
1s2 of a controlled dangerous substance, the employes shall e
:fforded the  options as rwrovided in Seaction XITI. TUPLOYZIZ
JPTIONS. Likewise, emplovess who voluntarily refer themsslvas To
ine EImployee }SSlStEWCQ rrocrem foxr use of controllied dancerocus
substances shall be. guzrzniesed tThe same confideRtielity =znd
srotection of righis. In the cazse of Uniform Poiice Officars;
rights of confidentizlly  shall not | apply © for. elither

unga?j/ﬂqncaborg referrzl. The E&P provider will be ramuirsd to
:ovise the City when & Police Officer sesks azssistance for
frug/illegal substance usz/ebusa.

the eﬁnloyec’s Cepariment Hzzd in-conjunction with the Divisicn of
lersonnel /Eunan Rasources wil& be informed cof <the enmployes’s
:arti ipation in the IAT in instznces of mandatory rsferzsl.

{¥. SUPEZRVISORY DRUG EIDUCKTION RND RAWZ ARINESS TEAINING

Vo

jmon implementztion of this zolicy =211 supervisory personnsl will
;e razquired to abtend in-service educazltion/trzininc svonsorsd bv
he Citv on druc awaresness zné intervention. This ¢ity scenscrzd
.n-house vrocram shall covsr the following topics:

* Drug Work Place-Pciicy and Proczdurss

* Testing for Drugs-¥sthods and Procsdurss

* Overview of tastinc trocess by the laborztcry

5 contrazcted to csnduct drug tasting
Signs of Drug uss/zbuse
* Supervisor’s role ané rssponsibility when
érug/stostance sbuse is suspected .
* Emplover responsikility for a drug-fras work
environment :
* Lecgal implication/liebility of drug testing
% Frplovse Assistancea Program and referral

2 e -
o

YI., DRUG TEISTING FROGRAN ANNUAL RIVIZW
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-he Drug-fFree Work 913ca Act of 1988 is zavplicahle to government
contractors awarded a contract in excess cf $25,000 and to crantses

recardless of amocunt.

Unce* prowOSu_ ragilztions federal contractors and grantse
must :

.

Publlsn policy s:atement te employees pronibiting

*
unlawful nenuiacture, distribution, possession,
use cf 2 «cont¥olled substance in the workplace;

® Esteplish & drug-free awareness procram to inform
employees of the dangears oi drug.zbuses, the e\nicye:’s
érug-free workplacs poiicv, the aV¢llaDllluV ot .
counseling pro grams, and the penalties for convictien
for drug abuse in the workplace;

% Emplovees dirsctly involved 1In -the performance of .&
government contrzct to notify The. emplover of =znv
criminesl drug’la&'cgnv1ctlon.oc \rring in the workplacs
The emplever wmust notify the covermment of +those
convictions. within ten (10) days of lésrning of tns

conviction; “

A

Irpose sanctions or remedizl measurss on.emplovess
convicted of drug sbuse violatlions in the workpizcs; and

'..i-

coed fzith ongolng compliiance with <ths

'R
”f F}
ﬂ L‘i

LS

LIX. PROVISICN OF SEVIRREILITY

Provisions of this policy =are saverzble and if zny of its
provisions shzll be halé uncenstitutionzl or otherwise invelid nv
&ny court of cocupetent jurisdiction, the decision of such cou-t
shall not affsct or impzir znv of the remazining crovisicns.

-y T
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"Abuscreen Raw-Radio Imnunocasszv. An ‘initial druc screen usad %
detect the presesnce of drugs.kuthorized Personnel. Individuzls wh
have been determined by *the contracting laborztory to have & ns
for access to axrsas used for the testing and steorsge of uri

" specimens; fFurther, this definition shall include a2 sukcr
laboratory supervisors with the azuthority to sicn for an
conitxol of urine sgecimens through the uss of :
fermat. ’

-Applicant. Any person who has cowmpleted zné s
application for employwmant and is act
for the position for which he/she ha
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Copfirzmation Mestinc. A seconéd procadurs (test) usad ko

[

lemonstrzte the presances of certain specified drucs oFf ahusa in
given urine specimens. This test must ke different in format =nd
chemical theory from that of the preliminary scressninc rrocedurs

tilized. | Until furither notice, the GC/¥S confirmztion testinc
Will be used exclusively for confizmation testing. ' : i
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Contrector. RAgency desicnaied by the City of Plainfield to conduckt
drug scresning tests for the purpose of detecting illecezl cdrucs
No agency may be used which does not possess a vzlid New Jerssy
tate Department of Kealth Clinical with authorized toxicslegv
specialty. R covy of  szid license shall be provided to the City
prior to the commencement of testing. ) .
Drug Test. 2An urinalysis test administered under zroroved .
conditions and procedures to defect the presance of drucs scrsen
usad to detact the presance of drugs. :
Emercency_Services Dositicns of units of operztion which zars
sensitive or specialized in nature. Such pesitions/units éirsctly
immediately zffect 1life, property or both. Units/perscnnsl
designated as emergency sarvices for purposas c¢if this policy

5
includes; police officers, fire officers,

Emploves. Any person emploved by the City upon oifering kv ths
City and acceptance by candidate of & position for which he/she has
applied. : _

Emplovee Assistance Procram. A counseling and resferrsl servics
rovided to emplovees K and the family ®members 25 & m z

-ntervention for perscnal, financizl, family, ug
maritzl and other issues which adversaly afiect werk' and or j
performance of the emploves.: '

Ee/Ms-cas chromothographv/Mess Svectrometzwv, . & sscondary of
canfirmatory tast to coniirm the praesencs of drugs. GT/HMS shall
2lveys ke usad to confirm en initizl pesitive drug screen.

Positive Test Result. 2 positive <test ressult shell he <thzt
positive Tresult obtained <Zrom the completion of +hs GC/MS

e hn
confirmatory test.

Preliminerv Screening. Ths initial testinge of urins soeciwmsns For
the presence of specifisd drugs of zbuse.

Rezsonzble Susoicion. Information which is bzszad on chservarls
objective facts ané rationezl infersnce which mavie érawn from thase
facts., . )

Sample Batch. Preliminsry screening &nd Confirmezticn testing with
2t least ten percant gquality control samples inciuded; cualiity
control samples shall be compeoszsd af both kXnown and  Uhiingn

recimens For the purpeose of monitering lzboratory personnal znd

sguipnent.
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secimen. ‘2 szmple oFf humen urine, at least 60 milliliters in
olume, to be confined in =a shatterproef sealed anéd merkec

ontainer.

upervisors. Employees zassigned to = position =and who have =
rimary responsibilities oX coordinating monitoring, reviewing, or
hecking the day-to day work of subordinates.

jworn Tersonnel. Police =nd ranking ofilcers within the Police
yivision. : )

spniform Services Perscnnel who perform in eirher, the To
iivision such as vpolice/higher ranking officers and
£ichters/higher ranking officers as well.

"

bt T
-
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MEMORANDUM OF AGREEMENT
between
CITY OF PLAINFIELD
and
TEAMSTERS UNION LOCAL 102
coneerning

IMPLEMENTATION OF CITY OF PLAINFIELD DRUG POLICY

WHEREFORE, the City of Plainfield has adopted the Plainfield Drug Policy
(hereinafter the Policy), pursuant to the Drug-Free Workplace Act of 1988 and
Municipal Ordinance MC-1993-2: and

WHEREFORE, the Union, recegnizing that many drug users themselves are
victims and will benefit from an opportunity to participate in rehabilitation as an
alternative fo loss of employment, pledges cooperation in the fair implementation of
the Policy for the benefit of the pubilic, the City, and the City’s employees;

NOW THEREFORE, the parties agree to the following procedéres with respect-
to the implementation of the Policy:

1. The parties agree that drug testing under Section V.A of the Policy shall
be restricted to those instances where there is a good faith belief that a drug abuse
problem exists. A supervisor shall not repeatedly request drug tests for an employee
on the basis of alleged reduced productivity or deterioration of work habits, where a
prior test within the past six months has been negative, unless there is new and
independent cause for reasonable suspicion.

2. In cases of work related accidents, drug testing shall only be requested in
- circumstances where the injury or damage is not de minimis or where other
circumstances indicate that a drug abuse issue might exist.

3. Where a supervisor requires an employee to submit to a drug test due to
cause, the supervisor shall be responsible for safely transporting the employee to the
laboratory. All time involved in waiting for, transportation to, administration of, and
transportation from the laboratory shall be on the clock.

4. Except where such notification is not practical, the supervisor shall put
the reasons for believing there to be reasonable suspicion or other cause in writing
prior to the administration of the drug test and provide a copy to the employee and, i
available, the shop steward. :



g. The City will provide the Union with the name of each laboratory used for
evaluation of drug tests.



